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Based on the values that define the Heritage Academy Honor Code:
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At Heritage Academy, | will become the best that | am capableadring in school and in my
passion area, but most of all, as an individual. | understand that many actions, including, th not
limited to, cheating, plagiarism, destructive criticism, and vandalism cause harm to otherqgnd
harm to myself. At all timesam bound by my honor to help people, including myself, whilg

attending this school and as | continue on in life. | pledge to act honorably and responslllly

toward others and myself while practicing honesty, respect, patience, and persistence. It|i§ my

goal to rise above the temptation to do less than my best in any situation and accept
responsibility for my actions.

Hilton Head Island, South Carolina
2010-2011




ANNUAL SCHOOL THEME AND GOALS

Vision: Heritage Academy is a unique school with rigorouscademic standards

and high expectations for learning and behavior. Every adult and student in the
building is accountable to themselves and one another. Our collective and individual
success evolves from our shared responsibility to give our best each day
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only one that can make that happen.

No-one else can do it for you. ddone else can stop you from it.

No-one else can correct your mistakes or rescue you from poor deimss.
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HERITAGE ACADEMY MISSION STATEMENT

Heritage Academy is dedicated to providing progressive, differentiated
instruction for sudents who are pursuing aextracurriculampassion and to
fostering within students a responsibility and a motivation for learning,
a moral respect for personal dignity, and a commitment to
accountable global citizenship

HERITAGE ACADEMY PHILOSOPHY

At Heritage Academy, we believe that our small caring community of
diverse and trained teachers, working closely with their students, creates
the ideal learning environment. Young people have curious minds,
tremendous energy, innate talent and incredildpirits, all waiting to be
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analytical thinking skills, creative style, and civic responsibility can only
reach full potential if opportunities for active, handa learning
experiencedake place on a daily basis. At Heritage Academy, whether in
the classroom or out pursuing extracurricular passions, our students are
actively engaged in learningas accomplished scholars, artists, and
athletes.

Our goal is to graduate a life chapion ¢
one demonstrating academic excellence,
top athletic or performing arts ahievement,
and strong character




HERITAGE ACADEMY STATEMENT OF BELIEFS

1. The entire Heritage Academy community eésponsible for providing a wethaintained
environment thatis emotionally and physically safe, supportive, respectful, and nurturing to
students, faculty, and staff.

The entire Heritage Academy community is responsible for embracing and celebrating the
diversity of our international student body.

The entire Hetage Academy community is responsible for providing an environment that is
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The entire Heritage Academy community is responsible for providing an environment that
LINE Y2 (Sa S ltaleats aadiadeBniplsinedts.

The entire Heritage Academy community is responsible for providing an environment that
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discovery that enables students to become confidesatfdirected, and productive citizens
of the world.

The entire Heritage Academy community is responsible for continually raising the
benchmarks and expectations of academic achievement and accountability.

The entire Heritage Academy community is resgible for teaching, modeling, and
accounting for personal and community integrity.

The entire Heritage Academy community is responsible for holding students accountable for
making connections with one ather, their curricular progranand their passion.

The entire Heritage Academy community values high moral character and respects
individual rights of opinion and belief.

. The entire Heritage Academy community supports instructional practices that incorporate a
variety of teaching strategies designed tocammodate differences in learning styles,
multiple intelligences, and personalities.

. The entire Heritage Academy community endorses teacher participation in professional
development opportunities provided by the school or other approved educational cutlet

. The entire Heritage Academy community holds the school responsible to provide flexible
scheduling that maintains classroom population at or under fifteen students.

. The entire Heritage Academy community holds the school responsible to provide agtivitie
for all students that promote school spirit and pride.

a1l dzi



20102011SCHOOCALENDAR

August 10 New Teacher Inservice

August 1113 Teacher Inservice

Semester 1/Quarter 1

August 16 First day of school year
September 6 Labor Day Holiday
October 15 First Quarter Ends

Semester 1/Quarter 2

October 18 Second Quarter Begins
November 24, 25, 26 Thanksgiving Break
December 1617 First Semester Final Exams
December 17 Second Quarter Ends

December 2@ January 7 Holiday Brel

Semester 2/Quarter 3

January 10 Third Quarter Begins

February 21 t NSAARSYGQa 51L& 1 2fARI @
March 11 Third Quarter Ends

March 1418 Spring Break

Semester 2/Quarter 4

March 21 Fourth Quarter Begins

April 13, 14, 15 Verizon Herige Break

May 23, 24 Second Semester Final Exams
May 24 Fourth Quarter Ends

May 24 Senior Awards Night

May 25 Graduation
May 26 Last Day for Teachers




STUDENT EXPECTATIONS AND PROCEDURES

The Heritge AcademyStudent Expectations, Procedures and Policies represent a

general consensus of the behavior that is expected of every student at school. All
faculty and staff commit to enforcing these guidelines, regardless of individual beliefs
or preferencesto ensure that each student is treated with fairness and consistency.
Likewise, students and parents must commit to follow these guidelines, regardless of
individual beliefs or preferences, so that the school is a respectful, orderly, safe
environmentwhere all students cahearn and grow.

ATTENDANGEUIDELINES

The Heritage Academy Attendance Policy is based on our commitment to both supporting

passon related absenteeism and acknowledging the importance of regular attendance for

academic success. Wa 8lA @S G2 | O0O2YY2RIF(GS 2dzNJ addzRSyGaQ ||yS
tournaments, competitions, and performances. We also strive to assure that student
attendance in class is sufficient to enable successful fulfilment of course requirements.

Therefore, tudents are expected to be ni attendance except for passiorarea
competitions/tournaments, iliness, family emergency, or approved college visit days for second

semester juniors and seniors. The parent or houseparent/residential instructor for boarding

students is expected to call the school on the day of an absence. Parents may not call in to

report an absence if the student is in the care of housing supervisors. If a call verifying the
aidzRSyiQa F106aSyO0S gAGK |y I LILINR &&Rschvd éffee2 f NB If|a 2
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If a significant number of exsad or unexcused absencessults in decreasing academic
performance, a conference will be required with the student, parents/ housepafeasidential
instructors, teachers and administrator to determine appropriate next steps. Whenever there is
a decline in student performance due to extended absences, tutorial suppatby the family

will be recommended and arranged.

Excused Absences
Students are expected to be in attendance except for illness, family emergency,
approvedcollege visit days, or passianea competitions/tournaments. All course work
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excusedbsence. A student is allowed two days for each excused day of absence for

makeup work. Makeup quizzes and tests must be taken outside of school time upon

return under adult supervision. Students must make transportation arrangements to

arrive early or gy after school to complete missed quizzes/tests, to be taken under

supervision of school personnel. Students are expected to cresk Edline.netby

course title for class work while away from school. Students whe sablool for

tournaments should inform teachers and provide appropriate time in advance to

prepare material.


http://www.edline.net/
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Students are excused for illness if a parent/houseparent/residential instructor
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Family Emergency

Parents should notify the school as soon as possible in the event of a family
emergency. Flight schedules, early departure or extended vacation time around
school holidays oweekends are not considered family emergencies.

Passion Area Tournaments/Competitions

Passiorrelated tournaments, competitions or performances during the school
day are considered an excused absence. Travel time angelesybetween
closelyscheduled ournaments will be provided as excused time. The school
requests that confirmation of participation in competition be provided.

College Visits

Seniors are allowed five excused absences for college visits. In order for a
student to be excused, arrangememtsist be made through the Director of
Student Services/Guidance Counselor. Second semester juniors may be
approved by the Director of Student Services/Guidance Counselor for limited
college visits as needed.

Unexcused Absences
Students are expected to be attendance except for iliness, family emergency,
approvedcollege visit days, or passianea competitions/tournaments. All other

absences are considered unexcused. Students will be allowed to complete missed
assignments and tests for ortlige first 3 days of unexcused absence per semester.

These3 days provide families flexibility for individual situations. After the fibslays of
unexcused absencez |y dzy SEOdzaSR | 6aSy0S YStya GKS
any work done in class, assignmentsy aests due during an unexcused absence. While
students are encouraged to complete the missed work for no credit in order to learn
YAaaSR YIFIGSNRAIfX SI OK dzySEOdzASR I 6aSyo0oSs
by accumulating zeros that could resimtfailing a class.

Late Arrivals

Any enrolled student not in attendance beginning the first day of each semester
who has not notified the front desk providing an approved school reason for the
late arrival, will be considered an unexcused absence.

Family Vacations

The school provides for regular vacation periods during the school year.
Students will not be excused from academic commitments because of early
departures to or late returns from vacations or weekends, or for family
vacations that do not coirge with Heritage Academy vacations. It is expected
GKFG addzRSyda FyR FFYAfASAE NBaLISOG GKS
personal vacations. Leaving early or returning late around a school vacation will
be considered an unexcused absence.




No Contact
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unexcused absence.
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BEFORE/AFTER SCHOOL ASSISTANCE

Students are responsible to make prior algaments with the teachehouseparentfesidential
instructor and coach to come early or remain after school for additional help orsmalexams.
Students will not be allowed to make phone calls the day they plan to work with the teacher to
request permision tostay after school. No makep tests/quizzes may be taken during the
a0 dzRSYy (i Qa A\MOskugents mall Sayzafier ®2:20 for makp work. PM students may
stay after 5:30 for makep work.

BEHAVIORAL EXPECTATIONS AND CONSEQUENCES

To ensurehat Heritage Academy provides a safe and healthy environment for all students, each
enrolled student and his/her parents must agree to the following standards of conduct.

on campus and off.

I will preserve a safe and healthy environment by following all expectations, procedure
polices outlined in th&tudent Handbook.

I will honor the time commitmentl have made to attend claskwill not miss class unless | &
sick or havean excusedbserce.

| willrespectall persons, including staff, my peers, campus visitors, and all property.

| will dress and acppropriatelyat all times.

| will always work to the best of my abilities irethlassroom to achieve excellence.

I will meet the expectations for passion area training.

| understand that any omission or misleading or false information on my application cd
grounds for dismissal.

Student Standards of Conduct |
e | will sign and keep my commitment to théeritage Acadmy Honor Codm all choices | mak

To ensure that Heritage Academy provides a satetaalthy environment for all students, each
faculty and staff member must agree to the following assurances that support student conduct.

We willsign and keep our commitment the Heritage Academifonor Codén all of our actions
We will enforce all expectations, procedures and policies stipulated irsthdent Handbooko
ensure that each student is treated fairly and with consistency.

We willsupport andmodel all of the expected standards fetudent conduct.

Faculty and Staff Assurances to Support Student Conduct |

We will create classroom environments where students are safe and respect one anotijer so

learning is always possible.

We support our students in their passions and will meet before or after school for -ojale

assignments, assistance or assments missed due to passion related or other excy
absences.

sed

We will work with each student as an individual and strive to meet their learning needs.

Q< (N



Consequences: Students who choose to violate the standards of conduct will be sent to the
Head of 8hool with aDiscipline Referral ForniThe Head of School will have a conversation to
help the student identifyvays to avoid inappropriate choices and htmwmake better choices in
the future. Generally, one demerit will be issued for minor infracti@ngss code violations,
tardies, minor classroom misbehavior). Should these behaviors become a pattern, or if more
serious misbehavior has occurred (violation of school policies and procedures, disrespectful
behavior to a student or staff member, phydig#lence, academic dishonesty, stealing, etc.),
multiple demerits or other appropriate consequences including, but not limited to, school or
community service, loss of privilege, or suspensiilhbe awarded at the discretion of the Head
of School. Pants will be contacted each timestudentearnsa consequencér misbehavior.

A student who accumulates 10 (ten) demerits in any one semasiy be dismissed from
school. Immediate dismissal may result for any gross violation of the standards dficbn
Tuition will not be refundedAt the end of the semester, all demerits are cleared and all
students begin the following semester with zero demerits.

Heritage Academy will support passion area partners should a serious disciplinary infraction
resutAy | A0GdzRRSYyiGQa &dzA LISy airzy FNRBY LI aarzy
student may not attend classes and will receive zero credit for all missed assignments and
tests.

BLOCK SCHEDULING

Heritage Academgmploys an intensive blodchedulig model for grades-22. The academic

year is divided into two semesters. High School students take three courses each semester,
allowing them to complete six courses per year. Each course is scheduled for ninety minutes,
and high school students receiome credit for each high school course they pass. The middle
school meets daily 7:3@Mto 12:20PM.

Students in grades-6 are enrolled in theintermediate Academynd have daily classes in
language arts, math, science and social studies in &gafiined classroom. Students in grades

7-8 are enrolled in thelunior High Academnd have three daily blocks following the morning
high school schedule in math and language arts (both semesters) and 45 minutes each of
science and social studies all yelaighth grade students ho qualify through testing andith
teacher recommendation will be placed in high school classes during the high school schedule.
No high school credit will be given. The classroom environment for both levels is interactive and
student-centered.

Morning Session

Block 1 7:30-9:00 AM
Block 2 9:10-10:40 AM
Block 3 10:50-12:20 PM
Afternoon Session

Block 4 12:40 ¢ 2:10 PM|

Block 5 2:20-3:50 PM
Block 6 4:00-5:30 PM|




COLLEGE SUPPORT SERVICES

The unige talents of our students heavily influence college candidacy; however, high
achievement in academics remains the foundation of college acceptance and scholarship
eligibility. The Director of Student Services/Guidance Counselor will work in concert with ou
professional partners and parents to provide students the opportunity to gain entrance to the
college of your choice. Students accept their responsibility in working closely with the Director
of Student Services/Guidance Counselor to complete papenwork timely and thorough
fashion.

Specific student responsibilities as you work with the Director of Student Services/Guidance
Counselor to submit college applications:
Junior Year:
1. The Director of Student Services/Guidance Counselor will meet withcalhdesemester
juniors to begin the process of developiagollege plan.
2. Second semester juniors should begasearching possible cofle choices in keeping
with academic angbassion aregoals.
Second semester juniors should ake contact with the Directa of Student
Services/Guidance Counselor apdssion areeacollege placement office tprepare a
resume and cover letter.Theresume should detail academic coursework, community
service, work experience, amssion areaccomplishments.
L A& (K&possibiizREsign p and take the SAT or ACT during the spring of
junior year. Testing dat are available on the schodllaster @Glendar and at
www.collegeboard.conor www.ets.org A credit cardwill be neededo charge fees for
testing.
Second semester juniors are responsible to ignfor the NCAA Eligibility
Clearinghouse awww.ncaaclearinghouse.net
Second semester jumis should begirmaking contact with potential colige coaches
and submittinga cover letter and resume.

Senior Year:

1. New Heritage Academy senioshould make contact with the Director of Student
Services/Guidance Counselor apdssion areecollege placerant office to preparea
resume and cover letter.Theresume should detacademic coursework, community
service, work experience, amassion areaccomplishments.

By November of senior year, seniors need to solicit letters of recommendation from
teaches.

College applications need to be submitted no later than DecembBexf $enior year, or
earlier, depending on college requirements.

Keepthe Director of Student Services/Guidance Counselor informed on all admission
decisions.

We remind students and pants that it is imperative that you adhere to the timeline for
completion ofcollege plasand paperwork in order to ensure success. The Director of Student
Services/Guidance Counselor graksion are&ollege placement personnel cannot guarantee
that paperwork is submitted by necessary deadlines if it is not received in their offices in a
timely fashion.



http://www.collegeboard.com/
http://www.ets.org/
http://www.ncaaclearinghouse.net/

CONTROLLED SUBSTANCES

Heritage Academy maintains a proactive approach to controlled substances, including tobacco,
alcohol, ovetthe-counter drugs, pregiption drugs, and all narcotic or moadtering drugs. The

laws of South Carolina regulate controlled substances, and any violation of these laws can be
prosecuted to the fullest extent of the law. Possession or use of controlled substances, which
are ot recorded with the Administration, are prohibited and may result in dismissal. Random
drug testing will be administered each semester.

Heritage Academy is a ne@moking campus. Tobacco possession or use on school grounds is
expressly prohibiteénd vidation is a serious bred of school policy and can result in dismissal.
Possession or consumption of alcoholic beverages is expressly prohibited on school grounds and
can be grounds for dismissal.

CREDIT TRANSFER

Upon enroliment at Heritage Academyaai dzZRSy 1 Qa GNI yaONAR LG FNRY 2
evaluated by the Director of Student Services/Guidance Counselor, who will determine what
ONBRAGA SFENYySR Fid Fy20KSN) AyadAaddziazy gAatf oS
requirements. A fial transcript review will be completed by a guidance counselor no later than

4 weeks after the first day of attendance. Their decisions will be based on the following criteria.

Students must earn a total of 25 credits to graduate from Heritage Academy.

A maximum of 6 classes will be accepted per year of attendance at another high school
upon entering Heritage Academy. Courses equivalent to Heritage Academy core
requirements are accepted. Electives must be aligned with our approved curriculum. Art
classe®f various types may be accepted to meet our fine arts requirement

Rare exceptions to the 6 credit/year transfer will be made if it is determined by the
Director of Student Services/Guidance Counselor that additional credits were earned by
completing equialent seat time for courses offered by Heritage Academy. Heaal of
Schoolwill approve all exceptions.

Stucents who have completed multi-contentscience course at another school will
receive one credit as a@ntegrated science courses a core electe at Heritage

Academy.

Only one religion course will be accepted as a core elective.
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foreign language credit.

If a student is not fully admitted at the start of tlsemester, credit may not be earned once the
delay in attendance exceeds 11 school days of the start of the semester.

New students on an20 Visa enrolling at Heritage Academy after day 11 will take up to two ESL
classes if needed, and n&SL studentwill take two online courses supported by parent paid
tutoring. As the third class, all students on a80I Visa enrolling after day 11 will take
individualized small group or oren-one classes at an additional cost.

New students transferring after dayl from a school with a yearlong class schedule in spring
AaSYSAGSNI YIe O2yliAydzS &addzRé Ay dzLJ G2 GKNBS 2
credit for those courses. This is dependent upon course offerings and availability. Students will




be awarded .5 credit to complete carryover courses regardless of the date of enrollment
through the end of third quarter. This credit will be added to the .5 credit received from the
former school to equal a full credit for the course. Students taking amerdourse are
expected to complete all work by the end of the semester in order to receive credit that
semester. If the course is completed after the semester ends, credit will be awarded at the time
the school receives the grade from the University obidaka. Students may not enroll for any
credit after the last day of the second quarter (fall semester) or the last day of the third quarter
(spring semester). Posted tuition rates apply for all courses.

CURRICULUM

The faculty and staff of Heritage Aeady remain committed to a comprehensive program of
academic distinction. We strive to see every student achieve academic excellence and maintain
a healthy balance with his or her chosen area of extracurricular pursuit. Our goal is for every
student to exyerience a challenging academic program and that we provide him/her the best
possible preparation for the demands of college.

The curriculum is geared towastudents seeking an American high school diploma.léed of
instruction presented to our stients and the number afredits requiredo graduatequalify
themto meet $uth CarolinalndependentSchoolsAssociation(SCISAQuidelinesNational
ollegiateAthletic Association(NCAA¥tandards, university admission criteréand high level
academe expectations. The coursedfered and the content level is alignéal the educatioml
goals and the achvement level of each studenill levelsof instruction and materials anesed
to personalize instruction i.éAdvanced PlacemerffP) Honors,CollegePreparatory, and ESL

CURRICULUM CONCENTRATIONS

All studentswill declare aconcentrationin meeting high school graduation requirements at
Heritage Academy. aEh concentration requires fiie seven credits in selected electives.
Possible courses alisted for each area of concentration and will be offered on a rotating basis,
pending enrollment.

High Performance Athletes

AP Economics Composition Nutrition

Anatomy and Physiology Exercise Science Psychology/AP Psychology
Broadcast Journalism Human Systems Sports Management
Business Management Marketing Sports Psychology

Liberal Arts

Any combination of electives approved by the Director of Student Services/Guidance Counselor
that may include any of the following:

AP Biology Anatomy and Rysiology Nutrition

AP Chemistry Broadcast Jouvdourn. I Physics/AP Physics

AP Economics Calculus/AP Calculus Psychology/AP Psychology

AP English Literature Composition Public Speaking

AP US Government Environmental Science Sociology

AP US Histy 4™ Year Foreign Language  Statistics/AP Statistics

Advanced Biology Marine Biology World Geography




DRESS CODE

Heritage Academy students seek professional careers, which will put them in the scrufiny of
the public. Knowledge and practice of appriape dress is key to future success. Parents hnd
students are encouraged to discuss and plan a wardrobe according to the dress cpde of
Heritage Academy. Students will be held accountable for following the dress code [oy all
faculty, staff and administrats in the building.

Dress which is appropriate for school is defined as follows:
1. Clothing which is clean, free from tears, fraying, and does not relealage bare
midriff, or thighs.
2. Clothing which projects a positive image to the public.
3. Clothing andhair color which is not distracting.

Specifics regarding the dress code are defined as follows:

1. Shoes:Shoes must be neat and clean. No bare feet or house slippers at any time. Golf
shoes may not be worn in the school building.

2. Lower Body Pants, shds, skirts, or dresses of appropriate length and fit. Blue jeans
without holes/tears are allowed. No rain wear over pants, workout attire,
sweatpants or shorshorts. Shorts/skirtsdresses6 inches or less above the knee when
worn with or without legings.

. Upper Body Shirts must be neat, clean and without tears/holes. No shirts with
profanity, commercial or suggestive advertisemerghtrts,tank topsor topsthat show
cleavage omidriff.

. Accessories Sunglasses, hats and sweatshirt hoods mayaatorn at school except
when outside for dismissal. No visible body piercing, except for pierced davged.

ELECTRONIC DEVICES

Cell phones, handheld devices, and personal music pegepermitted on campus but must be
turned off and storedut of sightduring classAll cell phones will be collected at the beginning
2T SIOK Oflaa IyR KStR AY.AnysdentZading® place thed S f f
phone in the cell block at the beginning ofsdawill be issued five demerit8eng late to class
because of a phone conversation is an unexcused tardy.

Teachers have the right at any time to request that any electronic device be stored on the
S OKSNRa RSa] dzyidAat Ofl aa Aa RAAYAAASRO

Laptop computer usis at the discretion of thelassroom teacher.

ELIGIBILITY

While Heritage Academy does not have an eligibility policy, the school supmstion area
partners by implementing their policies related to their academic requirements for students to
participate in tournaments, competins or performances. Students should check with
personnel in their passion area for details on eligibility requirements.

2



FINAL EXAMS
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semester. Sufficient time foexam preparation is expectedAll high school students will take

final examdn all classesvhich will count 20% toward their final grade. Teachers must include

this information on the syllabus presented to students on the first day of the course.

Intermediate and Junior High Academfudents will take quarter assessments in lieu of final
exams. Quarter 1 and 3 quarter assessments for students in gra8esilbbe scheduled during
normal school hoursintermediate and Junior High Acaderstpdents willcomplete quarter 2

and 4 quarter assessments during the high school exam schedule. Any grade 8 student enrolled
in a high school course will be held to the exam schedule of that course and sit for the exam.

Final exams are to be taken on the assignedreray.Any stuént who is not approved bthe

Head of Schoa@nd does not sit for final exams receives a 0% on each exam missed. High school
exams will last two hoursStudents are expected to remain in the classroom during the entire
exam period.

FALISEMESTER
e All sudents who are approved bihe Head of Schodb leave before final exams and
are returning for second semester will take missed exams the week they return in the
opposite session with proctor paid by the parents.
All sudents who are apved bythe Head of Schodb leave before final exams and
are not returning for second semester will have their exams sent via fax or email the
week of January'3ii 2 G KS & ( dzR Sy ibthei appt@vetiSofedsbiartesting 2 NJ

site. Parents must makarrangements with the school and provide Heritage Academy
the name, phoneand faxnumber and email address of the school contact person. If an
approved site is not provided, the student will be awarded a 0% for final exams missed.
All studeris who are ot approved bythe Head of Schoand do not sit for final exams
receive a 0% on each exam missed.

SPRING SEMESTER
¢ All sudents who are approved bijhe Head of Schodb leave before final exams will
have their exams sent via fax or email the week df fin SEl Y& (2 GKS addf
school orother approvedprofessional testing site. Parents must make arrangements
with the school and provide Heritage Academy the name, phamd faxnumber and
email address of the school contact person. If an approviedisinot provided, the
student will be awarded a 0% for final exams missed.

No exemptions will be given for the requirement to sit for semester final ex&tslents in
Advanced Placement classes wake a course final exam in the fall and spring sstaes, and

will also complete a required AP exam on the assigned date spring semester. Students are not
to bring cell phones to exams.




FOOD

Students may have food and water in the building and classso@tier than the computer and
science lab) with teacher permissionStudents may use the vending machine during breaks
only. No food purchased from an outside vendor is allowed in school. Each student is
responsible to clean up any area in which he or she has food. Individual classrooms may lose the
privilege of having food in class if it presents an ongoing custodial issue. The only drink allowed
in class is water

GOOQOD CITIZEN ENDORSEMENT

To celebrate classmates and to better understand and appreciate school and community
interests and needs, stats have the opportunity to earn @ood Citizen Endorsementhich

will be acknowledged on semester grade regort This is not aequirement; however, all
students are encouraged to stretch themselves to offer leadership and service to their
classmates red in the community. Documentation must be completed by the student on
verification forms which are available through the Director of Student Services/Guidance
Counselor. All forms must be signed by a parboyseparentfesidential instructor, or school
personnel involved. Forms are due no later than the first day of the month in which the
semester ends and will not be accepted late. Retroactive documentation is prohibited. To earn
the Good Citizen Endorsemergiudents need to document five participah points each
semester in any of the following categories.

Hilton HeadBluffton Chamber of Commerce Junior Leadership Prograarve

as a selected member of the Junior Leadership Program and complete all
program requirements. Eademesterof participation = 3 points.

School LeadershipServe as s a class officer. Esathesterof service = 2

points.

Cultural CreditAttend at least two hours of practice or a
competition/tournament/performance of a fellow student engaged in their
passion area Eactcultural credit of two or more hours = 1 point.

School ServiceServe as an active membergrade levebponsored activities
and service projects. Documentation of your involvement must be verified by
the group or class advisor. Each school servideiyodf at least two hours = 1
point.

Community Servicé +2fdzy GSSNI Fd €SI ad dpeoft K2 dzN
organizations. Each service activity of at least two hours = 1 point.

GRADE POINT AVERAGE (GPA)

I a0dzRSYy (. Qa 3 NI &sam aflallrgdit point® ffollhighSchdokcoré ddurses
divided by the number of classes. The GPA does not include ESL basic courses, ESL transition
courses or electives. Students who fall below a cumulative GPA of 2.0 will be placed on
academic probationA conference will be arranged with the student, parents/residential
instructors, teacher(s), and Director of Student Services/Guidance Counselor to develop a
remediation plan.




GRADING SCALE

Teachers must follow the uniform grading scale for South @arol

% Letter | College Honors | AP
Grade | Prep
A+ 4.87 5.37
4.75 5.25
4.62 5.12
4.50 5.00
4.37 4.87
4.25 4.75
4.12 4.62
4.00 4.50
3.87 4.37
3.75 4.25
3.62 412
3.5 4.00
3.37 3.87
3.25 3.75
3.12 3.62
3.00 3.50
2.87 3.37
2.75 3.25
2.62 3.12
2.50 3.00
2.37 2.87
2.25 2.75
2.12 2.62
2.00 2.50
1.86 2.36
1.72 2.22
1.57 2.07
1.43 1.93
1.29 1.79
1.14 1.64
1.00 1.50
.87 1.37
.75 1.25
.62 112
.50 1.00
.37 .87
.25 .75
A2 .62

n|nn|n|nnnne|P(Po|o|P|P (000000 QQP PP ww PP PP P> >>E




GRADE WEIGHTING
Weights for various course assessments are standardized for all classes, including Honors and AP
classes. Teachers are exfeetto provide numerous formal and informal assessments of
student progress throughout the course and are responsible to identify the primary formal
FaaSaaySyda GKIaG gAtft Odz YAYFGS Ay GKS aiddzRSy|[iQ
assessmentwill be distributed across the following categories at teacher discretion. All middle
and high school course grades will be based on the following distribution of relative significance
for course assessments.

Tests: 50%

Quizzes/projects: 30%

Classvork/homework: 20%

O\

GRADUATION REQUIREMENTS

Students graduating from Heritage Academy will have attained a minimum of 25 credits with

a cumulative GPA of at least 2.0. ESL courses and courses taken during middle school years do
not receive credit and r@ not calculated into the high school GPA. The school does not
guarantee a graduation date upon admission based on age or years of high school attendance.
Graduation dates are set upon a full review of transcripts to determine the number of credits
earned

SUBJECT CREDITS REQUIRED

ENGLISH 4 (to include American Lit and British Lit)
SOCIAL STUDIES 3 (to include US History and Government/Econ)
MATHEMATICS 3 (to includeAlgebra 1 and Geometry)

SCIENCE 3 (to include two lab sciences)

FOREIGN LANGUAGE 3

FINE ARTS 1

PHYSICAL EDUCATION 1 (athletic passion or dance meets this requirement)

ELECTIVES 7 (to include courses in core academic areas)

HARASSMENT

The Academy is committed to providing an atmosphere free of sexual dmaesd as well as
harassment based on race, color, religion, national origin, ancestry, age, medical condition,
marital status or disability. Harassment includes verbal, physical, and visual conduct that
creates an intimidating, offensive, or hostile elmviment or that interferes with the learning
environment. Some examples include racial slurs, ethnic jokes, posting of offensive statements,
posters, or cartoons or other similar conduct. Sexual harassment includes solicitation of sexual
favors, unwelcomesexual advances, or other verbal, visual or physical conduct of a sexual
nature. Such actions may lead to dismissal.




HOMEWORREGULATIONRBRHILOSOPHY

Check homework with your username and login at www. Edline.net

At Heritage Academy, we believe thatw¢ 62 NJ A& |y AyadSaNrft LI N
educational development. Learning is enhanced and lessons more completely understood with
the application of additional practice, investigation, and problem solving.

Teacher Responsibilities:
Post homeworland gradesveekly on thewww.edline.netwebsite
Provide ways for homework to stimulate positive analytical and creative thinking
Show ways for more idepth coverage of content than classroom time permits
Instill in stuants a sense of responsibility, sdicipline, and sefimprovement
Offer varied ways for students to reinforce basic skills through practice
Assign work to promote the development of independent study skills
Communicate homework assignments to studeclesarly in writing and orally
Coordinate and communicate assignments and projects with each student throughout
the course in a constructive, instructive, but never punitive manner, especially if the
student must miss class due to travel or performances
Assgn approximatel\80 to45 minutes of homework every night per course
Be mindful of foreign students with limited ability to read and write English. Alternative,
differentiated, or tiered assignments must be offered.
Monitor and review all assigned homevko
Meet outside of class time with students aseded for academic assistance to meet
learning objectives and to assess additional tutorial needs
e Establish and share with your students your homework standards and expectations
Student Responsibilities:
Understand and write down the assignment
Ask questions about the assignment if it is not clearly understood
Do assignments carefully, neatly, thoroughly and accurately
Submit assignments on time
Complete assignments and tests within one week missed daésence from class
Establish good home study habits
Set aside time for an averagé 30 1 45 minutes homework each night for each class
Understand that homework completed on a regular basis will enhance learning and
will improve grades
Teacher responsibilities prior to and during a planned absence:
e Actively seek and post dates when students will be missing for tournament play or
performances
Create appropriate distance learning packets or communicate snzartboard
technology lessons and assignmentsdtudents who must misslass
Communicate with students who are away through email or Edline
Follow up. with students who have missed to assess understandlng, skill mastery, and if
GOl GOK dzL GSIFOKAYy3 2N g2N)] ySSRa G2
Student responsibilities prior to and during a planned absence:
e Notify The Head of School with documentation related to the absence. For
competitions, documentation of registration and dates of the event required.



http://www.edline.net/

Notify each teacher with the dates of your absences well in advance

Check Edline for assignments during your absence

Emailyour teacher with ap questions while you are away

Complete assignments and exams in a timely fashion to keep abreast of the coursework

Please Note:The school staff/receptionist will not gather apgsinents for absent students.
Students and parents should contact teachers directly for needed materials and check the Edline
website using your username and loginmatw.edline.netfor assignments.

HONOR ROIQRITER

Students must be enrolled full time to be eligible for honor roll.
Honor Roll Criteria:
Distinguished Honor Roll:
Honor Roll:

Pt
Pt
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HONORS CHALLENGE

Teachers must have honors challengyllabi approved bthe Head of Schodiefore they can
2TFSNI GKS OKIFftfSyasS G2 aiddRSydao !t aeét
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throughout the semester at an advanced level.

To qualify, the students must have a prior yeard better average for the subject in which an
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Counselor.

These courses offer honors challeng@sthe advanced contergtudy and assessment in the
course Literary Analysis and Compositigkmerican LiteraturgBritish Literature World
Literature World History U.S. HistoryPhysical Scien¢Biology Chemistry Physics

No mathematics, foreign language, or electiverses aredesigned to have honors strandskill
development and content coverage taught in the progression of courses in the mathematics and
foreignlanguage programs are levelbg nature.

In order to understand fully the expectations and level of sewrork involved, students will be
informed of expectations and course assignments. Syllabi should be offered within the first
week of class. Students may not elect to take a course for honors credit after the contract
deadline. Further, students may notajr the honors challenge optioafter the end of the
guarter of the semesterStudents should check with teachers for more information.

HONOR CODE

All students and staff will participate in an anntinor Code Signing Cerempagywhich each
individual wil make a commitment to uphold the code at all times. Students will be held
accountable to theHonor Codécover of thisHandbookin all classes, through the school
disciplinary process, and in earning opportunities for school leadership and service.

¢tKS aStSOlA2y o0& (GSIFIOKSNER 2F (GKS a{ ( ddnbry i
Codevalues Students will be selected each month on the basis of their demonstration of a core
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Heritage Academy value, as follows; Humiigptember, Ethie®dober, RespeciNovember,
Integrity-December, Toleraneganuary, Accountabilitifebruary, Generositilarch and Effort

April. Students who earn the honor of being named middle or high school student of the month
may not have any honor code violations or med demerits.

LANGUAGE OF INSTRUCTION AND ON CAMPUS

We honor our international students; however, we require that all students speak English at all
times on campus exceph ithe foreign language classes. This encourages students to practice
English langage skills in informal, as well as formal, settings at the school.

LEAVING SCHOOL DURING SCHOOL HOURS

The school must be notified if a student needs to leave school before regular dismissal.
Students who leave campus without permission will be issuededigs. Students who are
absent from a class without authorization will be issued demerits for each class missed.
Students must always check out at the main desk when leaving or returning to campus.

MEDICATIONS ON CAMPUS

Heritage Academy does not havefdl-time nurse on staff; therefore, physician prescribed
medications must be recorded with Director of Student Services/Guidance Counselor. Before
prescription medications are brought to school for student use, the container that identifies the
patient, 0 KS O2y (iSyiGaxr GKS LKearOAlyQa ylrYST FyR
shown to and recorded by the Director of Student Services/Guidance Counselor. NO
PRESCRIPTION DRUGS SHALL BE CARRIED WITHOUT CLEAR DOCUMENTATION. In keeping|fwith
local,state, and federal laws, Heritage Academy cannot hold or administer medication.

(0p))

NATIONAL HONOR SOCIETY

The National Honor Society chapter of Heritage Academy is a duly chartered and affiliated
chapter of this prestigious national organization. Membéssk open to students in the 10

11™, or 12" grades who qualify with a cumulative GPA of 3.5 and who have an overall record of
good behavior each year of attendance at Heritage Academy. Qualified students complete a
Student Activity Information Foritnat provides the Faculty Council with information to show
that the student meets the required national and local standards in four areas of evaluation:
scholarship, leadership, service, and character. The Director of Student Services/Guidance
Counselor dentifies andcontacts qualified students in the fadind springof the year and
provide forms and deadlines for application. The NHS Induction Ceremony iohedd per
semester

ONLINE COURSES

Independent online courses are only offered to students Whge scheduling conflicts and

must take an online course to complete graduation requirements. While attending Heritage
Academy, students are allowed up to 2 online courses in which they will receive credit. Online
courses must be taken through the Unisigy of Nebraskd.incoln Independent Study High

School. Normal tuition will be paid to Heritage Academy and Heritage will enroll the student for
the designated course.



Students enrolled in online courses will complete a signed contract with the Director of
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e The course is to be done independently, using the tools contained within the course
e The student is expected to adhere to the course plan as provided by thedioéc
Student Services/Guidance Counselor
The student is expected to read every assigned reading
The student is expected to outline each chapter, study open book tests;raadk
activities, and projects related to each section when preparing for a pssgest
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Benefits of online courses at Heritage Academy:
e Approved online courses provide students the opportunity to take a course which is
required to graduate when ivould not otherwise be available
Oneon-one consultation with the Director of Student Services/Guidance Counselor will
outline the conditions of student contract for commitment, educating the student on
how tofollow the course andimeline provided by tle counselorand how to submit all
online assignments
By completing the course on campus, the student is provided with an academic setting
that provides far less distractions than at home
School pesonnelwill proctor tests
Through the course, students haaccess to a live online personal professor
Students will be provided review sessions prior to each progress test for 90 minutes
each session

PARKING LOT USE

Only students with a current Heritage Academy parking decal may park their vehicles on
campus. Morning students mg park in the lot between 7:00 AM and 12:30 PMfternoon

students may park in the lot between 12:PM and 5:30 PM Seniors will be given parking

privileges first, followed by juniors if space remains. Parking decals must be podtesiright

NEIF N 6AYyR26® t I NJAY3 aLl O0Sa gAft -care, filst@dl Af | off S
ASNOSRé ol arao {GdzRSyGa IINBE y2d Fff2e0R (2 J- N
backin parking allowed.

Using the school parking I a privilege and extreme care must be giversafe maneuvering

in our parking lot. Anyone who does not use safe conduct either in or out of a car may be
suspended from driving or parking his/her car in our lot. Please do not invite friends from
outside of Heritage to bring their cars in to our parking are8tudents maynot go into the
parking lot during school hours without explicit permission from an administratéeritage
Academy supports the driving policies of ftassion aregartners and allow only students
approved by their respective academy to drive to school.

PROGRESS REPORTS

Weekly grade updates are provided tlwghwww.Edline.netIn addition formal grade reports
are distributedeight times per yea four quarter midterm progress reports and four quarter
final grade reports.


http://www.edline.net/

Progress Reportwill be distributed to parets the week ofSept. 20, Nov. 15, Feb. 14, and

April 18

Quarter Gradewwill be distributed to parentshe week ofOct. 18, Jan.,March 21, and May 3(Q

PUBLIC DISPLAY OF AFFECTION

Students are allowed to hold hands, but other personal contact is private and to be kept away
from school. Immodest or indiscreet behavior is unacceptable.

READMISSION POLICY

An application for adnssion constitutes neither a contract nor an agreement to enroll or
reenroll any student. Heritage Academy reserves the right to deny enrollment or continuing
enrollment to any student at its sole and absolute discretion.

SEARCH AND SEIZURE
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and other personal possessions if reasonable suspicion suggests the possession of contraband
substances or weapons in order to protect the student body from threat or dangessessing

dangerous instruments is prohibited and may result in immediate dismissal.

STANDARDIZED TESTING

The Director of Student Services/Guidance Counselor coordinates preparation for standardized
achievement tests, advanced placement exams, and atkeessary testing required for college
admission. Heritage Academy administers the Stanford Achievement Test to gr8gdkeb
Preliminary Scholastic Assessment Test (PSAT) to all sophomores and juniors; and the battery of
College Board Advanced Placertse Exams to juniors and seniors. The Director of Student
Services/Guidance Counselor also provides support for students preparing for the SAT | and II,
ACT, or TOEFL tests.

Students take the Scholastic Assessment Test (SAT) and the SAT Il subjetbthststasting
sites in the city.

STUDENT RECOGNITION

During the 20022010 school year, a committee of seniors developed a student recognition
program for the school. Through their efforts, the following activities will be undertaken to
motivate and rewad students for their accomplishments.

School CeremoniesY G{0dzRSy i 2F GKS az2yiKé¢ |aasSvyoftex 9f NI
CelebrationHilton HeadBluffton Chamber of Commerce Junior Leadership Progggming
Awards, Senior Awards and Graduation

Activities and Awards: Heritage Spotlight Board, Grade Level Award Boards, Spirit Week,
Birthday recognition

Academic Recognition: Honor Roll, Good Citizenship Endorsement, National Honor Society,
Graduates with Distinction

Effort/Improvement/Achievement: Clasroom Student of the Week Awards, Positive Referrals,
Senior privileges




STUDENT SERVICES AND SUPPORT

During the formative high school years, new social and developmental changes challenge each
student daily. As our students learn communication, problestvisg and social skills, adult
professionals are available to help promote personal responsibility, good decision making and
accountability.

The Director of Student Services/Guidance Counselor provides support and guidance to all
students with regard t@cademics as well as their involvement in any extracurricular activity.
The Student Services/Guidance department will also work with students to facilitate the
scheduling of classes and tutoring, oversee the college application process, and
administer/coodinate standardized testing.

TARDY

All students should arrive to class on time. A student is considered tardy if they enter the
classroom after class has been officially called through the intercom system. Students arriving
tardy to school or between cd@es must report to the front desk to receive a pass before going

to the classroom. The third and subsequent tardy will warrant a demerit. Accumulation of
GFNRASa oAttt SyR G SIFIOK aSYSaidiSNRa 02y Of dzaa 2|

TEXTBOOKS

Textbooks will be distributed in classasd students are responsible for assigned texts.
Assigned books must be returned by the last day of each semester or the student will be
charged a replacement fee. Students will also be assessed a fee for damaged textbooks.

TRANSCRIPTS

Students attendig Heritage Academy that transfer within the school year will be allowed one
transcript to be mailed to the receiving school. There will be a $5 for any additional transcripts.

Seniors will be allowed three transcripts to be mailed to colleges at no Tbstre will be a $5
fee for any additional transcriptsStudents that are no longer at Heritage Academy will be
charged a $5 fee for each transcript sent.

TUTORING

Occasionally, a student has difficulty with one of his/her classes and extra suppedeissary.
The Director of Student Services/Guidance Counselor, along with the student, parents, and
classroom teacher, will coordinate a tutoring service with another adult teacher in these
instances. In fairness to the tutor who has agreed to the tuipGontract, once a student signs
a contract for tutoring on certain days and hours, he will be charged for those days even if he
does not comepnless specific arrangements have been made with the tutor for another time
prior to the scheduled sessioiVhile teachers currently under contract at Heritage Academy
may be hired to tutor, they magot be hired through the school, or directly by parents, to tutor
students enrolled in their classzee schedules are available on the website or from the Director
of Student Services/Guidance Counselor.

e All tutoring must be arrarep through Director of Student Services/Guidance Counselor

e Teachers may not serve as paid tutors for students in their current classes, with the
exception of AP classes.




Tutoring is to be aginistered oneon-one. No group tutoring may be arranged and
studentsnot under contract may not sih on tutoring sessions.

Tutors may have no more than three active contracts at a time.

Tutors must be qualified in the subject matter/discipline for whinky are providing
tutoring.

Tutoring is to take place preferably at school or arrangements may be made to conduct
tutoring in housing. No other sites are approved for tutoring. Tutors should work closely
with residential instructors/house parents to arnge a quiet place in housing away from
other student study areas.

Onsite tutoring must be completed H0:00 PM

Transportation for stuents must be arranged with a 2¥ur notice to residential
instructorshouseparentdparents.

Tutors must submit aantract before payment can be issued.

No JGC employee may arrange for a student to work with a tutor not contracted
through Heritage Academy.

VANDALISM

Any student destroying and/or defacing school property may be immediately dismissed and will
be held I@ally responsible for financial restitution.

WEAPONS

Students are not allowed to carayweapon omny item which might be considered a weapon
(knives, pepper spray, etc). Dismissal may odfaistudent is in possession of a weapon or any
item which midnt be considered a weapon.

YEARBOOKS

School yearbooks are prepared annually as part of the instructional program. Students enrolled
in the Journalism course(s) assume responsibility, along with the teacher, to abide by ethical
journalistic protocols andrmpcedures.

Yearbooks are available in the fall of the year and will be mailed to prior year graduating seniors
with a US address whaompleted a forwarding address card prior to graduati@raduating

seniors living outside the.8 will be accessethe cost of postagelhe family of local graduating
seniors will be contacted by phone when the yearbook is available at the school. Returning
students will receive a yearbook at school. Underclass students not returning to the school may
requesta yearlmok forthe cost ofpostage, available only if copies remain after distribution.
Remaining yearbooks will be sold at $65 each.




SCHOOL POLICIES

ACADEMIC HONESTY POLICY
Students need to be aware of the importance of academic honesty. Teachers messiamd
what academic dishonesty is and must educate their students of the consequences of academic
dishonesty at Heritage Academy.
l. WHAT ARE THE MOST COMMON FORMS OF ACADEMIC DISHONESTY?

A. PLAGIARISM: Plagiarism occurs when an individual uses anothertpérsoh RS | & =

expressions or writing as if they were his/her own.
Copying verbatim This is the most common form and happens when an
individual copies words or ideas directly from another source (e.g. book, article,
Internet, lab report, friend) without givingroper credit to the author.

e Paraphrasing; This means an individual borrows written ideas from a
source and rewrites them in his/her own words, but does not give credit
to the original author.

Use of an ide& This means an individual adapts an idea franother
sourcewithout giving proper credit. (g. This could happen when asked
to write an original piece, such as a short story, and you borrow an idea
from a TV program, video, article, or classmate.)

. SHARING IDEAS DURING TEST SITUATIONShar(sgganswers on a take
homeexam, asking/telling other students what is on a test/quiz)

. CHEATING ON TESTS AND QUIZZES: (e.g. bringing answers into the test room
via PAPER OR ELECTRONIC MEANS, copying from another student, or using
unauthorized notes or techology)

. COPYING HOMEWORK (on and off campus)

. TAKING CREDIT FOR WORK THAT YOU DID NOT DO: (e.g. not acknowledging
assistance of a parent, friend or tutor)
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anything without permission that wouldsaist you on a test or assignment.
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or any other means.

Il. WHAT HAPPENS WHEN A STUDENT IS INVOLVED IN ACADEMIC DISHONESTY?

The teachers and administrators at Heritage Academy expestualents to do their own
work and not submit as their own work ideas from a resource book, another student, or any
other source. This expectation refers to all homeworkglass assignments, and tests. All
cases of academic dishonesty will be reportedite administration.

A. First Offense The student will earn a 0% for the assignment or test, five
demerits, and a conference mdpe called for the student, parents/residential
instructor, teacher, and the Heaaf School.

. Second Offense The student wilearn a 0% for the assignment or test, five
demerits, and a conference will be called for the student, parents/residential
instructor, teacher, and thélead of SchoolThe student will be expelled for the
NBYFAYRSNI 2F (KS aSyYSa i@ Ndorses, andl daiRddy G a oA
will not be refunded.




COMPUTER ACCEPTABLE USE POLICY
Heritage Academy provides computers and Internet service for the use of students, teachers,
staff and administration. The computers provide access to local, national, andatiteral
sources of information. All users must act in a responsible, etlaindllegal manner in
accordance with the educational objectives of Heritage Academy.
Responsibilities:

1. Faculty will supervise and provide guidance and instruction to studemi®inse of our
computer resourcesStudents may not be in the computer lab without an adult
supervisor.

2. Students are expected to demonstrate ethical behavior when using computers and
network resources.

3. Students may not store work on the desktop, hard drimenetwork. Students are
responsible to have a flash drive for storage of individual class work and assignments.

4. The exact use of computers in the class setting is at the discretion of the teacher.
Students are not allowed to use the teacfisomputer wnless the teacher is present.

Restrictions:

1. Accessing, uploading, downloading, transmitting, displaying or distributing obscene,
profane, inflammatory, threatening or disrespectful language or sites at any time on any
computer in the school
Damagingompuers,a @ aGSyas ySig2N)]l a3 ALINBIRAy3I 27
Posting personal information ahe Internet or visiting sites likecebook.com or
myspace.com
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5. Use of Internet in classithout permission and supervision of a faculty member

6. Violating localstate, or federal statutes

Consequences:

Violation of these rules manclude, but are not necessarily limited, the suspension of all
technology/computer privileges ardisciplinay action. Heritage Academy is not responsible for
any loss of data due to faulty connections or equipment failure.

DRUG TESTING POLICY

Heritage Academy conducts a mandatory, random drug testing program for students and staff
using either urine or hairests. Its purposes are: (1) to provide for the health and safety of all
students and employees, (2) to undermine the effects of peer pressure by providing a legitimate
reason for students to refuse to use illegal drugs.

Consent: Each studentplanningt I G G Sy R | SNAGF3IS ! OF RSY@ I YR
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program. No student shall be allowed to attend the Academy unless theygiirst such
consent.

Selection: The Head of Schobhvethe right to ask of all new students to undergalrug test at

the time of admissionjf he chooses. All new and current students daa tested at the
beginning of any semester or school year. In addition, random testingualests will be
conducted at the discretion ahe Head of Schoaluring the school yeaSelection for random
testing will be at the discretion ofhe Head of SchaoHe shall take all reasonable steps to
assure the integrity and confidentiality of the tagy process.




Sample Collection: Samples will be collected the same day the student or staff is selected for
testing. If a student is unable to produce a urine sample, the student maistinvthe area until

a sample can be produced.

Prescription Medication: Students and staff who are taking prescription medication may
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personnel at the time a sample is collected. In the event of a positive test, that envelbe
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use of such medication to assure the accuracy of the result. Such information provided by the
student or staff will not be disclosed to any Academy officia

Scope of Tests: Testingwill be completedfor one or more drugsThe Head of Schowilill decide

which drugs will be screened; but in no event shall that determination be made after selection
of students for testing. Student samples will not be screkfoe the presence of any substances
other than an illegal drug, or for the existence of any physical condition other than drug
intoxication.

Limited Access to Results: The medical review officer will be authorized to report results only to
the Head of Swolor to such persons as may be designated.

Refusal to Submit Sample: If a student refuses to produce a urine sample or refuses to give a
hair sample, the student shall be treated as if he or she had failed a drug test.

Detection of Adulterants or Dilutants in Test Sample:
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result shall be considered positive.

Procedures in the Event of a Positive Result: 2 KSy S@SNJ |

following will occur:

1. The student will be given the opportunity to discuss the test results with a medical
review officer. The student will cooperate with the medical review officer and, if
requested to do so, provide a second urine specimen. The madigalw officer
shall report the results of any failed test as detailed under the paragraph titled
GfE AYAGSR | 0O0Saa G2 NBadzZ Gadé

2. A custodial parent or legal guardian will be notified and a meeting will be scheduled
with the Head of Schopthe student, he custodial parent or legal guardian.

First Failed Test: C2NJ 0 KS FANRBRO LI2aAGAGS NBadz & RdzNRy3
be dismissedrom HeritageAcademy. Tuition will not be refunded

Non-punitive Nature of the Policy: No student shk be penalized academically for testing
positive for illegal drugs. The results of the drug test pursuant to this policy will not be
R20dzYSYyGdSR Ay |ye& aitdRSyiQa FOFRSYAO NBO2NRA
will not be disclosed toraninal or juvenile authorities absent legal compulsion by valid and
binding subpoena or other legal process; however, the Academy will not solicit such subpoena
or legal process. In the event of service of any such subpoena or legal process, the ahadent
0KS adGddzRSyiQa Odzad2RAFE LI NByd 2N €S3FE 3Idz
Academy.

EXTRACURRICULARAINING POLICY

Heritage Academy offers a college prep program designed to promote academic excellence
while enhancing the opptunity for students to maximize their potential in areas of individual
interest associated witlathletics, the arts or academicdn order to facilitate fulfillment of this

N



objective, Heritage Academy requires that each student be involvedsupervised training

program approved byhe Head of SchooParents may not serve ds & 1 dzRSy 1 Qa a2t S
coach High school students will be required to participate in fifteen (15 hours) of training and
middle school students are required to be involvedsaven (7) hours of trainingStudents

enrolled in theFast Track High School Prograray substitute additional coursework and study.

Approved programs will normally be formal established programs serving groups \atlirads

with common interestsWhere such programs do not exist, individualized programs may be
considered. Acceptance of programs shall be solellyeatiead of Scho@@d RA A ONB A2y >
an assessment of appropriateness, quality and reliability. Procedures for application of new
programs will be established kijie Head of School

Procedures Relating to Application for Approval as an Extracurricular Training Program

A Head ofSchoolis responsible to review programs seeking approval by Heritage Academy.
Candidates must provide a wenh proposal defining all aspects of the program in detail,
including an outline of the program and its goals, a weekly training schedule and credentials of
instructors and mentors. In addition to the written proposal, the individual responsible for the
program and those involved in instructing students must meet withHeadof Schoal

Procedures for Individualized Programs Approved by the Head of School

Individuals responsible for approved programs will be required to sign a contract with Heritage
Acalemy defining the details of the program. The contract will also require weekly reports
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the programand will be retained by thechool Programs that do nocomply with the terms of

the contract can lose their approval.

Students will be required to provide a weekly report of hours im&dland activities undertaken,
unless the trainer/coach participates in online verificatiorhofirs. Failure to comply caresult
in termination of approval of the student to be included in the program.

Before the opening of school, students must be enrolled in an approved program for thei extra
curricular passion or have their individual program approvedhieyHeadof Shool If students
want to leave, bange or deviate from the afteschoolextracurricularprogram to which they
committed when they enrolled, they will immediately inform Heritage Academy. They will have
to present an alternate program which must be apyped bythe Headof Schoal

FAST TRACK ACADEMICS PROGRAM POLICY
TheHeritage Academy for Fast Track Academicgram provides students who are not
enrolled in another athletic or artist training program the opportunity to focus on their high
school progam as their passion, thereby completing graduation requirements in three years.

Program
e Students enrolled in théleritage Academy for Fast Track Academrogrram will
complete 25 credit hours to meet Heritage Academy graduation requirements.
Students wli be enrolled in four classes per semester for three years and must maintain
a 2.5 GPA to continue in the program. One credit for physical education to be earned
through personalized summer activities.




e Students in thd-ast Track Programmust be availabléo take courses at anytime during
the morning and afternoon sessions so that an appiate fourcourse outline with
additional study time is ensured.
Students could continue for a fourth year and enroll in additional honors/AP courses not
yet completed ithey sochooseor they would qualify to enter college upon completion
of the 25 credit requirement.

HOUSING POLICY
Heritage Academy students generally live with parents or in supervised hougpagoér
programs.

Occasionally, alternative living argements are requested. In the interest of ensuring proper
supervision and legal responsibility, the following guidelines will govern decisions on alternative
housing requests:
1. Students who are training with an approved program outside of Heritage Acanhersty
live in housing approved by the training program
2. Students irother passion areasr an individual program under the umbrella of Heritage
Academy may be allowed to live in the home d¢leritage Academy faculty member
with the approval othe Head ofSchool This faculty member must be legally
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decisions can be appropriately made in the best interests of the student and school.
Students irpther passion areasr an individial program under the umbrella of Heritage
Academy may be allowed to live with adult over the age of 3@With the approval of
the Head of School ¢ K2 A& fS3aAFffe SYLRGSNBR G2 004 [rAy
medical, schooling and travel decisiomsde appropriately made in the best interests
of the student and school.
Any student in categories, 2, or 3 must havelocumentation which gives the housing
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school uttess this documentation @n filewith the residential instructor or
houseparent.

IMMUNIZATION POLICY

All new students who areesidents of South Carolimaust present &.CCertificate of
Immunization on or before the first day of school.

All other nev studentsfrom any other state or countrwho do not have &.C.

Certificate of Immunization will be issued a South Carolina Certificate of Special
Exemption by the school. This will allow these students a 30 day grace period to obtain
the official S.CCertificate of Immunization.

Responsibility rests on thgarent, houseparent/ residential instructor or guardian

standingdin loco parentis to secure the neede&.CCertificate of Immunization. The

school does not organize or coordinate any immunizappointments.

The admissions office of Heritage Academy does not collect immunization records that

are on any form other than th8.CCertificate of Immunization. It is the parent,
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with the child to either a doctor or the health department before the 30 day grace



period ends.Heritage Academy is required 8yClaw to deny continued attendance if
any child is not in compliance with S.C. School Immunization Requoise

e We encourage studenthirough their parent/residential instructor/houseparet
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any new child and their records and obtain the needed certificate prior to the sta
school. A list of the physicians/providers who participate in the VAFAC program is
available at the school.

It will be the responsibility of the parent, houseparent/ residential instructor or guardian to
make sure that the child receives the fuethnecessary immunizations by the expiration date on
the certificate and that the school receives a new certificate. The school will monitor temporary
certificates and will notifghe parent, houseparent/ residential instructor or guardiahenthe
expirdion date is approaching.

NETWORK ACCEPTABLE USE

Heritage Academy provides computers and Internet service for the use of students, teachers,
staff and administration. The computers provide access to local, national and international
sources of informatin. All users must act in a responsible, ethical and legal manner in
accordance with the educational objectives and standards of Heritage Academy. No student or
staff member may use school computers or personal phones or devices for viewing social sites
such asMySpace, Facebopktc. YouTubés allowed solely for class instruction and must be run
only by the teacher. Electronic devices (including computers, PDASs, iTouches, and cell phones)
may not access any restricted sites on the school network throngtaacess.

From time to time, the IT Manager will erase all personal data from the hard drive. Teachers and
students are reminded that they may only save the work done on a school computer onto their
personal flash drive.

Research acquired through wehsdt must be clearly noted and cited in student papers
according to the Modern Language Association rules for quotation and paraphrase.

TUITION ANPAYMENPOLICY

Updated fees and tuitions are located on the websitgiw.heritagehhi.com

Once a fee (application, deposit, or tuition) has been readethere will be norefund if a
student withdrawsfrom a class or thechool. Once a student has made a commitment to the
school or to a class,taacher has been red and aslot for that class has been taken which may
keep another studenbut of that classOccasionallystudentswill be moved from one class to
another for academic reasonsThis is considered a transfer, not a withdrawall student
records, inclding grade reports and transcripts, will be held until all balances are cleared by the
accounting offices ajunior Golf Corporation.
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SIGNATURE PAGE FOR STUDENTS AND
PARENTS AND TEACHERS

Overall Statement:I have read theStudent Handbook and understand and
agree to abide by all policies, procedures and expectatitmsrein.

Specific Statementi have read and will abide each of the following policies
and expectations.

Students, Parents/Houseparent/Residential Instructor/Staff MembePlease initid each line below.

Student Parent or
or staff Houseparent
initials initials
_______The Heritage Academy Honor Code
_______Academic Honest Policy
______ Computer and Network Acceptable Use Policy
Extracurricular Trainingand Fast Track Academics Policy
______ Drug Testing Policy
_______Final Exam Expectations
Housing Policy
_______Immunization Policy

Tuition and Fees Policy

Printed Name: Grade Staff Member

Signature:

Parent / Houseparent/ Residential Instruc&gnature:

Date:

Students are tasubmit the signed form to your Blockor Block Vteacher no later than the %
day after you begin class at Heritage Academy. Students with unsigned formsatilbe
allowed to attend school functinsuntil the form is signed and submitted




Academic Honesty Policy

Annual School Theme and Goals
Attendance Guidelines

Before/After School Assistance
Behavioral Expectatiorend Consequences
Beliefs

Block Schedul

Calendar

Collge Support Services

Conputer Acceptable Use oy
Gontrolled Substances

Credit Transfer

CurriculuniCurriculum Concentrations
Daily Schedule

Dress Code

Drug Testing Paly

Electronic Devices (including cell phones)
Eligibility

Extracurriculairaining Policy

Fast Track AcademiBsogram Policy
Final Exams

Food

Good Citizen Endorsement

Grade Bint Average (GPA)

Grading Scale

Grade Weighting

Graduaton Requirements

Harassment




HomeworkRegulation and Philosophy

Honor Roll Criteria 19
Honors Challenge 19
Honor Code Cover, 1920
Housing Policy 29
ImmunizationPolicy

Language of Instructioand on Campus

Medications on Campus

Mission

National Honor Society

Network Acceptable Use Policy

Online Courses

Parking LotUse

Philosophy

Progess Reports

Public Display of Affection

Realmission Policy

Search and Seizure
Standardized Testing
Student Recognition
Student Serviceand Support
Tardy

Textbooks

Transcripts

Tuitionand Payment &licy
Tutoring

Vandalism

Weapons

Yearbooks
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