
Student Handbook 2010-2011   

 

Based on the values that define the Heritage Academy Honor Code: 

H Humility 

E Ethics 

R Respect 

I Integrity 

T Tolerance 

A Accountability 

G Generosity 

E Effort  

 

At Heritage Academy, I will become the best that I am capable of becoming in school and in my 
passion area, but most of all, as an individual.  I understand that many actions, including, but not 
limited to, cheating, plagiarism, destructive criticism, and vandalism cause harm to others and 
harm to myself. At all times, I am bound by my honor to help people, including myself, while 
attending this school and as I continue on in life.  I pledge to act honorably and responsibly 

toward others and myself while practicing honesty, respect, patience, and persistence.  It is my 
goal to rise above the temptation to do less than my best in any situation and accept 

responsibility for my actions.   

 

 

Hilton Head Island, South Carolina 

2010-2011 
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ANNUAL SCHOOL THEME AND GOALS 

 
 
Vision:   Heritage Academy is a unique school with rigorous academic standards 
and high expectations for learning and behavior.  Every adult and student in the 
building is accountable to themselves and one another. Our collective and individual 
success evolves from our shared responsibility to give our best each day. 
 
 

 
 
 
 

× )Æ ÙÏÕ ×ÁÎÔ ÔÏ ÂÅ ÓÕÃÃÅÓÓÆÕÌ ÁÔ ÓÃÈÏÏÌ ÁÎÄ ÉÎ ÙÏÕÒ ÐÁÓÓÉÏÎ ÁÒÅÁȟ ÙÏÕȭÒÅ ÔÈÅ 
only one that can make that happen. 
 

× No-one else can do it for you.  No-one else can stop you from it. 
 

× No-one else can correct your mistakes or rescue you from poor decisions. 
 

× /×Î ÕÐ ÔÏ ÔÈÅ ÃÏÎÓÅÑÕÅÎÃÅÓ ÏÆ ÙÏÕÒ ÃÈÏÉÃÅÓ ÁÎÄ ÄÏÎȭÔ ÍÁËÅ ÅØÃÕÓÅÓȢ 
 
× %ØÃÕÓÅÓ ÄÏÎȭÔ ÌÅÁÄ ÔÏ ÓÕÃÃÅÓÓȢ  !ÃÃÏÕÎÔÁÂÉÌÉÔÙ ÄÏÅÓȢ 
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HERITAGE ACADEMY MISSION STATEMENT 

 
Heritage Academy is dedicated to providing progressive, differentiated 

instruction for students who are pursuing an extracurricular passion and to 
fostering within students a responsibility and a motivation for learning,  

a moral respect for personal dignity, and a commitment to  
accountable global citizenship. 

 
 
 

HERITAGE ACADEMY PHILOSOPHY 

 

At Heritage Academy, we believe that our small caring community of 
diverse and trained teachers, working closely with their students, creates 
the ideal learning environment. Young people have curious minds, 
tremendous energy, innate talent and incredible spirits, all waiting to be 
ŀǿŀƪŜƴŜŘ ŀƴŘ ƴǳǊǘǳǊŜŘΦ  ²Ŝ ǊŜǎǇŜŎǘ ǊŜǎŜŀǊŎƘ ǎǳƎƎŜǎǘƛƴƎ ǘƘŀǘ ŀ ǎǘǳŘŜƴǘΩǎ 
analytical thinking skills, creative style, and civic responsibility can only 
reach full potential if opportunities for active, hands-on learning 
experiences take place on a daily basis. At Heritage Academy, whether in 
the classroom or out pursuing extracurricular passions, our students are 
actively engaged in learning-- as accomplished scholars, artists, and 
athletes. 
 
 
 
 
 

 
Our goal is to graduate a life champion ς 
one demonstrating academic excellence, 

top athletic or performing arts achievement, 
and strong character. 
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HERITAGE ACADEMY STATEMENT OF BELIEFS 

 
1. The entire Heritage Academy community is responsible for providing a well maintained 

environment that is emotionally and physically safe, supportive, respectful, and nurturing to 
students, faculty, and staff. 
 

2. The entire Heritage Academy community is responsible for embracing and celebrating the 
diversity of our international student body. 

 
3. The entire Heritage Academy community is responsible for providing an environment that is 
ǎŜƴǎƛǘƛǾŜ ǘƻ ǘƘŜ ŘŜƳŀƴŘǎ ƻŦ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ƻǳǘǎƛŘŜ ǘǊŀƛƴƛƴƎ ǇǊƻƎǊŀƳΦ 

 
4. The entire Heritage Academy community is responsible for providing an environment that 
ǇǊƻƳƻǘŜǎ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ talents and accomplishments. 

 
5. The entire Heritage Academy community is responsible for providing an environment that 
ƳƻŘŜƭǎ ŎǳǊƛƻǎƛǘȅΣ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎΣ ƭŜŀǊƴƛƴƎ ŦƻǊ ƭŜŀǊƴƛƴƎΩǎ ǎŀƪŜΣ ŀƴŘ ǘƘŜ ŜȄŎƛǘŜƳŜƴǘ ƻŦ 
discovery that enables students to become confident, self-directed, and productive citizens 
of the world. 

 
6. The entire Heritage Academy community is responsible for continually raising the 

benchmarks and expectations of academic achievement and accountability. 
 
7. The entire Heritage Academy community is responsible for teaching, modeling, and 

accounting for personal and community integrity. 
 
8. The entire Heritage Academy community is responsible for holding students accountable for 

making connections with one another, their curricular program and their passion. 
 
9. The entire Heritage Academy community values high moral character and respects 

individual rights of opinion and belief. 
 
10. The entire Heritage Academy community supports instructional practices that incorporate a 

variety of teaching strategies designed to accommodate differences in learning styles, 
multiple intelligences, and personalities. 

 
11. The entire Heritage Academy community endorses teacher participation in professional 

development opportunities provided by the school or other approved educational outlets. 
 
12. The entire Heritage Academy community holds the school responsible to provide flexible 

scheduling that maintains classroom population at or under fifteen students. 
 
13. The entire Heritage Academy community holds the school responsible to provide activities 

for all students that promote school spirit and pride. 
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2010-2011 SCHOOL CALENDAR  

 
August 10   New Teacher Inservice 

August 11-13   Teacher Inservice  

 

Semester 1/Quarter 1 

August 16   First day of school year 

September 6   Labor Day Holiday 

October 15   First Quarter Ends  

    

Semester 1/Quarter 2 

October 18   Second Quarter Begins 

November 24, 25, 26  Thanksgiving Break 

December 16-17  First Semester Final Exams 

December 17   Second Quarter Ends                     

December 20 ς January 7 Holiday Break 

 

Semester 2/Quarter 3 

January 10   Third Quarter Begins 

February 21   tǊŜǎƛŘŜƴǘΩǎ 5ŀȅ IƻƭƛŘŀȅ 

March 11   Third Quarter Ends                  

March 14-18   Spring Break 

 

Semester 2/Quarter 4 

March 21   Fourth Quarter Begins 

April 13, 14, 15  Verizon Heritage Break 

May 23, 24   Second Semester Final Exams 

May 24   Fourth Quarter Ends                              

May 24   Senior Awards Night 

May 25   Graduation 

May 26   Last Day for Teachers 
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STUDENT EXPECTATIONS AND PROCEDURES 

 
The Heritage Academy Student Expectations, Procedures and Policies represent a 
general consensus of the behavior that is expected of every student at school. All 

faculty and staff commit to enforcing these guidelines, regardless of individual beliefs 
or preferences, to ensure that each student is treated with fairness and consistency.  
Likewise, students and parents must commit to follow these guidelines, regardless of 

individual beliefs or preferences, so that the school is a respectful, orderly, safe 
environment where all students can learn and grow. 

 

ATTENDANCE GUIDELINES  
The Heritage Academy Attendance Policy is based on our commitment to both supporting 
passion related absenteeism and acknowledging the importance of regular attendance for 
academic success.  We sǘǊƛǾŜ ǘƻ ŀŎŎƻƳƳƻŘŀǘŜ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ƴŜŜŘǎ ǘƻ ōŜ ŀǿŀȅ ŦǊƻƳ ǎŎƘƻƻƭ ŦƻǊ 
tournaments, competitions, and performances.  We also strive to assure that student 
attendance in class is sufficient to enable successful fulfillment of course requirements. 
 
Therefore, students are expected to be in attendance except for passion area 
competitions/tournaments, illness, family emergency, or approved college visit days for second 
semester juniors and seniors. The parent or houseparent/residential instructor for boarding 
students is expected to call the school on the day of an absence.  Parents may not call in to 
report an absence if the student is in the care of housing supervisors. If a call verifying the 
ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ǿƛǘƘ ŀƴ ŀǇǇǊƻǾŜŘ ǎŎƘƻƻƭ ǊŜŀǎƻƴ Ƙŀǎ ƴƻǘ ōŜŜƴ ǊŜŎƻǊŘŜŘ by the school office, 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŀƴ ǳƴŜȄŎǳǎŜŘ ŀōǎŜƴŎŜΦ 
 
If a significant number of excused or unexcused absences results in decreasing academic 
performance, a conference will be required with the student, parents/ houseparents/ residential 
instructors, teachers and administrator to determine appropriate next steps. Whenever there is 
a decline in student performance due to extended absences, tutorial support paid by the family 
will be recommended and arranged. 
 

Excused Absences 
Students are expected to be in attendance except for illness, family emergency, 
approved college visit days, or passion area competitions/tournaments.  All course work 
ƳƛǎǎŜŘ ƛǎ ŜȄǇŜŎǘŜŘ ǘƻ ōŜ ŎƻƳǇƭŜǘŜŘ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǘǳǊƴ ǘƻ ǎŎƘƻƻƭ ŦǊƻƳ ŀƴ 
excused absence. A student is allowed two days for each excused day of absence for 
make-up work. Make-up quizzes and tests must be taken outside of school time upon 
return under adult supervision. Students must make transportation arrangements to 
arrive early or stay after school to complete missed quizzes/tests, to be taken under 
supervision of school personnel. Students are expected to check www.Edline.net  by 
course title for class work while away from school. Students who miss school for 
tournaments should inform teachers and provide appropriate time in advance to 
prepare material.    
 

http://www.edline.net/
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Illness 
Students are excused for illness if a parent/houseparent/residential instructor 
Ŏŀƭƭǎ ǎŎƘƻƻƭ ǿƛǘƘƛƴ ǘƘŜ ŦƛǊǎǘ ōƭƻŎƪ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎchedule to verify the absence.  
! ŘƻŎǘƻǊΩǎ ƴƻǘŜ Ƴŀȅ ōŜ ǊŜǉǳŜǎǘŜŘΦ 
Family Emergency 
Parents should notify the school as soon as possible in the event of a family 
emergency. Flight schedules, early departure or extended vacation time around 
school holidays or weekends are not considered family emergencies. 
Passion Area Tournaments/Competitions 
Passion related tournaments, competitions or performances during the school 
day are considered an excused absence.  Travel time and layovers between 
closely scheduled tournaments will be provided as excused time. The school 
requests that confirmation of participation in competition be provided. 
College Visits 
Seniors are allowed five excused absences for college visits. In order for a 
student to be excused, arrangements must be made through the Director of 
Student Services/Guidance Counselor. Second semester juniors may be 
approved by the Director of Student Services/Guidance Counselor for limited 
college visits as needed. 

 
Unexcused Absences 
Students are expected to be in attendance except for illness, family emergency, 
approved college visit days, or passion area competitions/tournaments.  All other 
absences are considered unexcused. Students will be allowed to complete missed 
assignments and tests for only the first 3 days of unexcused absence per semester. 
These 3 days provide families flexibility for individual situations. After the first 3 days of 
unexcused absenceΣ ŀƴ ǳƴŜȄŎǳǎŜŘ ŀōǎŜƴŎŜ ƳŜŀƴǎ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀ άȊŜǊƻέ ƻƴ 
any work done in class, assignments, and tests due during an unexcused absence. While 
students are encouraged to complete the missed work for no credit in order to learn 
ƳƛǎǎŜŘ ƳŀǘŜǊƛŀƭΣ ŜŀŎƘ ǳƴŜȄŎǳǎŜŘ ŀōǎŜƴŎŜ ƛƴŎǊŜŀǎŜǎ ŀ ǎǘǳŘŜƴǘΩǎ ŎƘŀƴŎŜ ƻŦ ƭƻǎƛƴƎ ŎǊŜŘƛǘ 
by accumulating zeros that could result in failing a class. 

 
Late Arrivals 
Any enrolled student not in attendance beginning the first day of each semester 
who has not notified the front desk providing an approved school reason for the 
late arrival, will be considered an unexcused absence. 
Family Vacations 
The school provides for regular vacation periods during the school year. 
Students will not be excused from academic commitments because of early 
departures to or late returns from vacations or weekends, or for family 
vacations that do not coincide with Heritage Academy vacations. It is expected 
ǘƘŀǘ ǎǘǳŘŜƴǘǎ ŀƴŘ ŦŀƳƛƭƛŜǎ ǊŜǎǇŜŎǘ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎŀƭŜƴŘŀǊ ŀƴŘ ƴƻǘ ŜȄǘŜƴŘ 
personal vacations. Leaving early or returning late around a school vacation will 
be considered an unexcused absence. 
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No Contact 
LŦ ŀ Ŏŀƭƭ ǾŜǊƛŦȅƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ǿƛǘƘ ŀƴ ŀǇǇǊƻǾŜŘ ǎŎƘƻƻƭ ǊŜŀǎƻƴ Ƙŀǎ ƴƻǘ 
ōŜŜƴ ǊŜŎƻǊŘŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭ ƻŦŦƛŎŜΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŀƴ 
unexcused absence. 
 

BEFORE/AFTER SCHOOL ASSISTANCE 
Students are responsible to make prior arrangements with the teacher, houseparent/residential 
instructor and coach to come early or remain after school for additional help or make-up exams.  
Students will not be allowed to make phone calls the day they plan to work with the teacher to 
request permission to stay after school.  No make-up tests/quizzes may be taken during the 
ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ ƘƻǳǊǎΦ  AM students may stay after 12:20 for make-up work. PM students may 
stay after 5:30 for make-up work. 

 

BEHAVIORAL EXPECTATIONS AND CONSEQUENCES 
To ensure that Heritage Academy provides a safe and healthy environment for all students, each 
enrolled student and his/her parents must agree to the following standards of conduct. 
 

Student Standards of Conduct 

 I will sign and keep my commitment to the Heritage Academy Honor Code in all choices I make 
on campus and off. 

 I will preserve a safe and healthy environment by following all expectations, procedures and 
polices outlined in the Student Handbook. 

 I will honor the time commitment I have made to attend class. I will not miss class unless I am 
sick or have an excused absence. 

 I will respect all persons, including staff, my peers, campus visitors, and all property. 

 I will dress and act appropriately at all times. 

 I will always work to the best of my abilities in the classroom to achieve excellence. 

 I will meet the expectations for passion area training. 

 I understand that any omission or misleading or false information on my application can be 
grounds for dismissal. 

 
To ensure that Heritage Academy provides a safe and healthy environment for all students, each 
faculty and staff member must agree to the following assurances that support student conduct. 
 

Faculty and Staff Assurances to Support Student Conduct 

 We will sign and keep our commitment to the Heritage Academy Honor Code in all of our actions. 

 We will enforce all expectations, procedures and policies stipulated in the Student Handbook to 
ensure that each student is treated fairly and with consistency. 

 We will support and model all of the expected standards for student conduct. 

 We will create classroom environments where students are safe and respect one another so 
learning is always possible. 

 We support our students in their passions and will meet before or after school for make-up 
assignments, assistance or assessments missed due to passion related or other excused 
absences. 

 We will work with each student as an individual and strive to meet their learning needs. 
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Consequences:  Students who choose to violate the standards of conduct will be sent to the 
Head of School with a Discipline Referral Form.  The Head of School will have a conversation to 
help the student identify ways to avoid inappropriate choices and how to make better choices in 
the future.   Generally, one demerit will be issued for minor infractions (dress code violations, 
tardies, minor classroom misbehavior).  Should these behaviors become a pattern, or if more 
serious misbehavior has occurred (violation of school policies and procedures, disrespectful 
behavior to a student or staff member, physical violence, academic dishonesty, stealing, etc.), 
multiple demerits, or other appropriate consequences including, but not limited to, school or 
community service, loss of privilege, or suspension will be awarded at the discretion of the Head 
of School.  Parents will be contacted each time a student earns a consequence for misbehavior.  
 
A student who accumulates 10 (ten) demerits in any one semester may be dismissed from 
school.  Immediate dismissal may result for any gross violation of the standards of conduct. 
Tuition will not be refunded. At the end of the semester, all demerits are cleared and all 
students begin the following semester with zero demerits. 
 
Heritage Academy will support passion area partners should a serious disciplinary infraction 
result ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ǎǳǎǇŜƴǎƛƻƴ ŦǊƻƳ Ǉŀǎǎƛƻƴ ŀǊŜŀ ǇǊŀŎǘƛŎŜ ƻǊ ŎƻƳǇŜǘƛǘƛƻƴΦ Lƴ ǘƘŀǘ ŎŀǎŜΣ ǘƘŜ 
student may not attend classes and will receive zero credit for all missed assignments and 
tests. 
 

BLOCK SCHEDULING 
Heritage Academy employs an intensive block scheduling model for grades 9-12. The academic 
year is divided into two semesters.  High School students take three courses each semester, 
allowing them to complete six courses per year.  Each course is scheduled for ninety minutes, 
and high school students receive one credit for each high school course they pass. The middle 
school meets daily 7:30 AM to 12:20 PM.   
 
Students in grades 5-6 are enrolled in the Intermediate Academy and have daily classes in 
language arts, math, science and social studies in a self-contained classroom.  Students in grades 
7-8 are enrolled in the Junior High Academy and have three daily blocks following the morning 
high school schedule in math and language arts (both semesters) and 45 minutes each of 
science and social studies all year. Eighth grade students who qualify through testing and with 
teacher recommendation will be placed in high school classes during the high school schedule. 
No high school credit will be given. The classroom environment for both levels is interactive and 
student-centered. 

 
Morning Session 

Block 1       7:30-9:00 AM   

Block 2     9:10-10:40 AM 

Block 3               10:50-12:20 PM 

Afternoon Session 

Block 4   12:40 ς 2:10 PM 

Block 5        2:20-3:50 PM 

Block 6        4:00-5:30 PM 
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COLLEGE SUPPORT SERVICES  
The unique talents of our students heavily influence college candidacy; however, high 
achievement in academics remains the foundation of college acceptance and scholarship 
eligibility. The Director of Student Services/Guidance Counselor will work in concert with our 
professional partners and parents to provide students the opportunity to gain entrance to the 
college of your choice.  Students accept their responsibility in working closely with the Director 
of Student Services/Guidance Counselor to complete paperwork in a timely and thorough 
fashion. 
 
Specific student responsibilities as you work with the Director of Student Services/Guidance 
Counselor to submit college applications: 
Junior Year: 

1. The Director of Student Services/Guidance Counselor will meet with all second semester 
juniors to begin the process of developing a college plan. 

2. Second semester juniors should begin researching possible college choices in keeping 
with academic and passion area goals. 

3. Second semester juniors should make contact with the Director of Student 
Services/Guidance Counselor and passion area college placement office to prepare a 
resume and cover letter.  The resume should detail academic coursework, community 
service, work experience, and passion area accomplishments. 

4. Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩs responsibility to sign up and take the SAT or ACT during the spring of 
junior year. Testing dates are available on the school Master Calendar and at 
www.collegeboard.com or www.ets.org. A credit card will be needed to charge fees for 
testing. 

5. Second semester juniors are responsible to sign-up for the NCAA Eligibility 
Clearinghouse at www.ncaaclearinghouse.net 

6. Second semester juniors should begin making contact with potential college coaches 
and submitting a cover letter and resume. 

 
Senior Year: 

1. New Heritage Academy seniors should make contact with the Director of Student 
Services/Guidance Counselor and passion area college placement office to prepare a 
resume and cover letter.  The resume should detail academic coursework, community 
service, work experience, and passion area accomplishments. 

2. By November of senior year, seniors need to solicit letters of recommendation from 
teachers. 

3. College applications need to be submitted no later than December 1st of senior year, or 
earlier, depending on college requirements. 

4. Keep the Director of Student Services/Guidance Counselor informed on all admission 
decisions. 

 
We remind students and parents that it is imperative that you adhere to the timeline for 
completion of college plans and paperwork in order to ensure success.  The Director of Student 
Services/Guidance Counselor and passion area college placement personnel cannot guarantee 
that paperwork is submitted by necessary deadlines if it is not received in their offices in a 
timely fashion. 

 

http://www.collegeboard.com/
http://www.ets.org/
http://www.ncaaclearinghouse.net/
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CONTROLLED SUBSTANCES 
Heritage Academy maintains a proactive approach to controlled substances, including tobacco, 
alcohol, over-the-counter drugs, prescription drugs, and all narcotic or mood-altering drugs. The 
laws of South Carolina regulate controlled substances, and any violation of these laws can be 
prosecuted to the fullest extent of the law.  Possession or use of controlled substances, which 
are not recorded with the Administration, are prohibited and may result in dismissal.  Random 
drug testing will be administered each semester. 
 
Heritage Academy is a non-smoking campus. Tobacco possession or use on school grounds is 
expressly prohibited and violation is a serious breach of school policy and can result in dismissal.  
Possession or consumption of alcoholic beverages is expressly prohibited on school grounds and 
can be grounds for dismissal. 

 
CREDIT TRANSFER  
Upon enrollment at Heritage Academy, a ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ŦǊƻƳ ƻǘƘŜǊ ƘƛƎƘ ǎŎƘƻƻƭǎ ǿƛƭƭ ōŜ 
evaluated by the Director of Student Services/Guidance Counselor, who will determine what 
ŎǊŜŘƛǘǎ ŜŀǊƴŜŘ ŀǘ ŀƴƻǘƘŜǊ ƛƴǎǘƛǘǳǘƛƻƴ ǿƛƭƭ ōŜ ŀŎŎŜǇǘŜŘ ǘƻ ƳŜŜǘ IŜǊƛǘŀƎŜ !ŎŀŘŜƳȅΩǎ ƎǊŀŘǳŀǘƛƻƴ 
requirements.  A final transcript review will be completed by a guidance counselor no later than 
4 weeks after the first day of attendance. Their decisions will be based on the following criteria. 
 

 Students must earn a total of 25 credits to graduate from Heritage Academy. 

 A maximum of 6 classes will be accepted per year of attendance at another high school 
upon entering Heritage Academy.  Courses equivalent to Heritage Academy core 
requirements are accepted. Electives must be aligned with our approved curriculum. Art 
classes of various types may be accepted to meet our fine arts requirement. 

 Rare exceptions to the 6 credit/year transfer will be made if it is determined by the 
Director of Student Services/Guidance Counselor that additional credits were earned by 
completing equivalent seat time for courses offered by Heritage Academy.  The Head of 
School will approve all exceptions. 

 Students who have completed a multi-content science course at another school will 
receive one credit as an integrated science course as a core elective at Heritage 
Academy. 

 Only one religion course will be accepted as a core elective. 

 [ƛǘŜǊŀǘǳǊŜ ŎƻǳǊǎŜǎ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ƴŀǘƛǾŜ ƭŀƴƎǳŀƎŜ ǿƛƭƭ ōŜ ŀŎŎŜǇǘŜŘ ŀǎ ŀ ŎƻǊŜ ŜƭŜŎǘƛǾŜ ƻǊ 
foreign language credit. 

 
If a student is not fully admitted at the start of the semester, credit may not be earned once the 
delay in attendance exceeds 11 school days of the start of the semester.   
 
New students on an I-20 Visa enrolling at Heritage Academy after day 11 will take up to two ESL 
classes if needed, and non-ESL students will take two online courses supported by parent paid 
tutoring.  As the third class, all students on an I-20 Visa enrolling after day 11 will take 
individualized small group or one-on-one classes at an additional cost. 
 
New students transferring after day 11 from a school with a yearlong class schedule in spring 
ǎŜƳŜǎǘŜǊ Ƴŀȅ ŎƻƴǘƛƴǳŜ ǎǘǳŘȅ ƛƴ ǳǇ ǘƻ ǘƘǊŜŜ ƻŦ ǘƘŜ ǎŀƳŜ ŎƻǳǊǎŜǎ ƛƴ ƻǊŘŜǊ ǘƻ ŎƻƳǇƭŜǘŜ ŀ ȅŜŀǊΩǎ 
credit for those courses.  This is dependent upon course offerings and availability.  Students will 
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be awarded .5 credit to complete carryover courses regardless of the date of enrollment 
through the end of third quarter.  This credit will be added to the .5 credit received from the 
former school to equal a full credit for the course.  Students taking an online course are 
expected to complete all work by the end of the semester in order to receive credit that 
semester.  If the course is completed after the semester ends, credit will be awarded at the time 
the school receives the grade from the University of Nebraska.  Students may not enroll for any 
credit after the last day of the second quarter (fall semester) or the last day of the third quarter 
(spring semester).  Posted tuition rates apply for all courses. 
 

CURRICULUM 
The faculty and staff of Heritage Academy remain committed to a comprehensive program of 
academic distinction.  We strive to see every student achieve academic excellence and maintain 
a healthy balance with his or her chosen area of extracurricular pursuit.  Our goal is for every 
student to experience a challenging academic program and that we provide him/her the best 
possible preparation for the demands of college.   
 
The curriculum is geared toward students seeking an American high school diploma. The level of 
instruction presented to our students and the number of credits required to graduate qualify 
them to meet South Carolina Independent Schools Association (SCISA) guidelines, National 
Collegiate Athletic Association (NCAA) standards, university admission criteria, and high level 
academic expectations.  The courses offered and the content level is aligned to the educational 
goals and the achievement level of each student. All levels of instruction and materials are used 
to personalize instruction i.e. Advanced Placement (AP), Honors, College Preparatory, and ESL.  
 

CURRICULUM CONCENTRATIONS 

All students will declare a concentration in meeting high school graduation requirements at 
Heritage Academy.  Each concentration requires five to seven credits in selected electives.  
Possible courses are listed for each area of concentration and will be offered on a rotating basis, 
pending enrollment. 
 
High Performance Athletes 
AP Economics   Composition   Nutrition 
Anatomy and Physiology Exercise Science  Psychology/AP Psychology 
Broadcast Journalism  Human Systems   Sports Management 
Business Management  Marketing   Sports Psychology 

 
 
Liberal Arts 
Any combination of electives approved by the Director of Student Services/Guidance Counselor 
that may include any of the following: 
AP Biology   Anatomy and Physiology Nutrition 
AP Chemistry   Broadcast Journ/Journ. II Physics/AP Physics 
AP Economics   Calculus/AP Calculus  Psychology/AP Psychology 
AP English Literature  Composition   Public Speaking 
AP US Government  Environmental Science  Sociology 
AP US History   4th Year Foreign Language Statistics/AP Statistics 
Advanced Biology  Marine Biology   World Geography 
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DRESS CODE  
Heritage Academy students seek professional careers, which will put them in the scrutiny of 
the public. Knowledge and practice of appropriate dress is key to future success. Parents and 
students are encouraged to discuss and plan a wardrobe according to the dress code of 
Heritage Academy.  Students will be held accountable for following the dress code by all 
faculty, staff and administrators in the building. 

Dress which is appropriate for school is defined as follows: 
1. Clothing which is clean, free from tears, fraying, and does not reveal cleavage, bare 

midriff, or thighs. 
2. Clothing which projects a positive image to the public.  
3. Clothing and hair color which is not distracting.  

 
Specifics regarding the dress code are defined as follows: 

1. Shoes:  Shoes must be neat and clean. No bare feet or house slippers at any time. Golf 
shoes may not be worn in the school building. 

2. Lower Body:  Pants, shorts, skirts, or dresses of appropriate length and fit. Blue jeans 
without holes/tears are allowed.  No rain wear or over pants, workout attire, 
sweatpants or short-shorts.  Shorts/skirts/dresses 6 inches or less above the knee when 
worn with or without leggings. 

3. Upper Body:  Shirts must be neat, clean and without tears/holes. No shirts with 
profanity, commercial or suggestive advertisement, t-shirts, tank tops or tops that show 
cleavage or midriff. 

4. Accessories:  Sunglasses, hats and sweatshirt hoods may not be worn at school except 
when outside for dismissal. No visible body piercing, except for pierced ears, allowed. 
 

 
ELECTRONIC DEVICES 

Cell phones, handheld devices, and personal music players are permitted on campus but must be 
turned off and stored out of sight during class. All cell phones will be collected at the beginning 
ƻŦ ŜŀŎƘ Ŏƭŀǎǎ ŀƴŘ ƘŜƭŘ ƛƴ ŀ ŎƭŀǎǎǊƻƻƳ άŎŜƭƭ ōƭƻŎƪέ ŘǳǊƛƴƎ Ŏƭŀǎǎ. Any student failing to place their 
phone in the cell block at the beginning of class will be issued five demerits.  Being late to class 
because of a phone conversation is an unexcused tardy.  
 
Teachers have the right at any time to request that any electronic device be stored on the 
ǘŜŀŎƘŜǊΩǎ ŘŜǎƪ ǳƴǘƛƭ Ŏƭŀǎǎ ƛǎ ŘƛǎƳƛǎǎŜŘΦ  
 
Laptop computer use is at the discretion of the classroom teacher. 
 

ELIGIBILITY 
While Heritage Academy does not have an eligibility policy, the school supports passion area 
partners by implementing their policies related to their academic requirements for students to 
participate in tournaments, competitions or performances. Students should check with 
personnel in their passion area for details on eligibility requirements. 
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FINAL EXAMS 
¢ƘŜ ǇǳǊǇƻǎŜ ƻŦ Ŧƛƴŀƭ ŜȄŀƳǎ ƛǎ ǘƻ ŀǎǎŜǎǎ ƘƛƎƘ ǎŎƘƻƻƭ ǎǘǳŘŜƴǘǎΩ ƳŀǎǘŜǊȅ ƻŦ ŎƻƴǘŜƴǘ ƻǾŜǊ ǘƘŜ 
semester. Sufficient time for exam preparation is expected.  All high school students will take 
final exams in all classes which will count 20% toward their final grade. Teachers must include 
this information on the syllabus presented to students on the first day of the course.   
 
Intermediate and Junior High Academy students will take quarter assessments in lieu of final 
exams. Quarter 1 and 3 quarter assessments for students in grades 5-8 will be scheduled during 
normal school hours. Intermediate and Junior High Academy students will complete quarter 2 
and 4 quarter assessments during the high school exam schedule.  Any grade 8 student enrolled 
in a high school course will be held to the exam schedule of that course and sit for the exam. 
 
Final exams are to be taken on the assigned exam day. Any student who is not approved by the 
Head of School and does not sit for final exams receives a 0% on each exam missed. High school 
exams will last two hours.  Students are expected to remain in the classroom during the entire 
exam period.   
 
FALL SEMESTER 

 All students who are approved by the Head of School to leave before final exams and 
are returning for second semester will take missed exams the week they return in the 
opposite session with a proctor paid by the parents. 

 All students who are approved by the Head of School to leave before final exams and 
are not returning for second semester will have their exams sent via fax or email the 
week of January 3rd ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƘƻƳŜ ǎŎƘƻƻƭ ƻǊ other approved professional testing 
site. Parents must make arrangements with the school and provide Heritage Academy 
the name, phone and fax number and email address of the school contact person.  If an 
approved site is not provided, the student will be awarded a 0% for final exams missed. 

 All students who are not approved by the Head of School and do not sit for final exams 
receive a 0% on each exam missed.  
 

SPRING SEMESTER 

 All students who are approved by the Head of School to leave before final exams will 
have their exams sent via fax or email the week of finŀƭ ŜȄŀƳǎ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƘƻƳŜ 
school or other approved professional testing site. Parents must make arrangements 
with the school and provide Heritage Academy the name, phone and fax number and 
email address of the school contact person.  If an approved site is not provided, the 
student will be awarded a 0% for final exams missed. 

 
No exemptions will be given for the requirement to sit for semester final exams.  Students in 
Advanced Placement classes will take a course final exam in the fall and spring semesters, and 
will also complete a required AP exam on the assigned date spring semester.  Students are not 
to bring cell phones to exams. 
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FOOD 
Students may have food and water in the building and classrooms (other than the computer and 
science labs) with teacher permission. Students may use the vending machine during breaks 
only. No food purchased from an outside vendor is allowed in school. Each student is 
responsible to clean up any area in which he or she has food. Individual classrooms may lose the 
privilege of having food in class if it presents an ongoing custodial issue.  The only drink allowed 
in class is water.   

 
GOOD CITIZEN ENDORSEMENT 
To celebrate classmates and to better understand and appreciate school and community 
interests and needs, students have the opportunity to earn a Good Citizen Endorsement, which 
will be acknowledged on semester grade reports.  This is not a requirement; however, all 
students are encouraged to stretch themselves to offer leadership and service to their 
classmates and in the community.  Documentation must be completed by the student on 
verification forms which are available through the Director of Student Services/Guidance 
Counselor.  All forms must be signed by a parent, houseparent/residential instructor, or school 
personnel involved.  Forms are due no later than the first day of the month in which the 
semester ends and will not be accepted late. Retroactive documentation is prohibited.  To earn 
the Good Citizen Endorsement, students need to document five participation points each 
semester in any of the following categories. 
 

 Hilton Head-Bluffton Chamber of Commerce Junior Leadership Program:  Serve 
as a selected member of the Junior Leadership Program and complete all 
program requirements.  Each semester of participation = 3 points. 

 School Leadership:  Serve as s a class officer.  Each semester of service = 2 
points. 

 Cultural Credit: Attend at least two hours of practice or a 
competition/tournament/performance of a fellow student engaged in their 
passion area.  Each cultural credit of two or more hours = 1 point. 

 School Service:  Serve as an active member of grade level sponsored activities 
and service projects.  Documentation of your involvement must be verified by 
the group or class advisor.  Each school service activity of at least two hours = 1 
point. 

 Community ServiceΥ  ±ƻƭǳƴǘŜŜǊ ŀǘ ƭŜŀǎǘ ǘǿƻ ƘƻǳǊǎ ŀǘ ƻƴŜ ƻŦ ǘƘŜ ŀǊŜŀΩǎ ƴƻƴ-profit 
organizations.  Each service activity of at least two hours = 1 point. 

 
GRADE POINT AVERAGE (GPA)  
! ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ƛǎ ǘƘe sum of all credit points from high school core courses 
divided by the number of classes. The GPA does not include ESL basic courses, ESL transition 
courses or electives. Students who fall below a cumulative GPA of 2.0 will be placed on 
academic probation. A conference will be arranged with the student, parents/residential 
instructors, teacher(s), and Director of Student Services/Guidance Counselor to develop a 
remediation plan. 
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GRADING SCALE 
Teachers must follow the uniform grading scale for South Carolina.  
 

% Letter 
Grade 

College 
Prep 

Honors AP 

100 A+ 4.87 5.37 5.87 

99 A+ 4.75 5.25 5.75 

98 A 4.62 5.12 5.62 

97 A 4.50 5.00 5.50 

96 A 4.37 4.87 5.37 

95 A 4.25 4.75 5.25 

94 A- 4.12 4.62 5.12 

93 A- 4.00 4.50 5.00 

92 B+ 3.87 4.37 4.87 

91 B+ 3.75 4.25 4.75 

90 B+ 3.62 4.12 4.62 

89 B 3.50 4.00 4.50 

88 B 3.37 3.87 4.37 

87 B- 3.25 3.75 4.25 

86 B- 3.12 3.62 4.12 

85 B- 3.00 3.50 4.00 

84 C+ 2.87 3.37 3.87 

83 C+ 2.75 3.25 3.75 

82 C 2.62 3.12 3.62 

81 C 2.50 3.00 3.50 

80 C 2.37 2.87 3.37 

79 C- 2.25 2.75 3.25 

78 C- 2.12 2.62 3.12 

77 C- 2.00 2.50 3.00 

76 D+ 1.86 2.36 2.86 

75 D+ 1.72 2.22 2.72 

74 D 1.57 2.07 2.57 

73 D 1.43 1.93 2.43 

72 D- 1.29 1.79 2.29 

71 D- 1.14 1.64 2.14 

70 D- 1.00 1.50 2.00 

69 F .87 1.37 1.87 

68 F .75 1.25 1.75 

67 F .62 1.12 1.62 

66 F .50 1.00 1.50 

65 F .37 .87 1.37 

64 F .25 .75 1.25 

63 F .12 .62 1.12 

0 ς 62 F 0.00 0.00 0.00 
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GRADE WEIGHTING 
Weights for various course assessments are standardized for all classes, including Honors and AP 
classes. Teachers are expected to provide numerous formal and informal assessments of 
student progress throughout the course and are responsible to identify the primary formal 
ŀǎǎŜǎǎƳŜƴǘǎ ǘƘŀǘ ǿƛƭƭ ŎǳƭƳƛƴŀǘŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜΦ LƴŘƛǾƛŘǳŀƭ ŎƻƴǘŜƴǘ ŀǊŜŀ ŀǎǎƛƎƴƳŜƴǘǎ ŀƴŘ 
assessments will be distributed across the following categories at teacher discretion. All middle 
and high school course grades will be based on the following distribution of relative significance 
for course assessments. 
 Tests:    50% 
 Quizzes/projects:  30%  
 Class work/homework:   20% 

 
 

GRADUATION REQUIREMENTS 
Students graduating from Heritage Academy will have attained a minimum of 25 credits with 

a cumulative GPA of at least 2.0. ESL courses and courses taken during middle school years do 

not receive credit and are not calculated into the high school GPA. The school does not 

guarantee a graduation date upon admission based on age or years of high school attendance. 

Graduation dates are set upon a full review of transcripts to determine the number of credits 

earned. 

SUBJECT     CREDITS REQUIRED            

ENGLISH   4 (to include American Lit and British Lit)  

SOCIAL STUDIES  3 (to include US History and Government/Econ)   

MATHEMATICS   3 (to include Algebra 1 and Geometry)   

SCIENCE   3 (to include two lab sciences)  

FOREIGN LANGUAGE  3  

FINE ARTS   1 

PHYSICAL EDUCATION  1 (athletic passion or dance meets this requirement)    

ELECTIVES   7 (to include courses in core academic areas)  

 

HARASSMENT 
The Academy is committed to providing an atmosphere free of sexual harassment as well as 
harassment based on race, color, religion, national origin, ancestry, age, medical condition, 
marital status or disability.  Harassment includes verbal, physical, and visual conduct that 
creates an intimidating, offensive, or hostile environment or that interferes with the learning 
environment.  Some examples include racial slurs, ethnic jokes, posting of offensive statements, 
posters, or cartoons or other similar conduct.  Sexual harassment includes solicitation of sexual 
favors, unwelcome sexual advances, or other verbal, visual or physical conduct of a sexual 
nature.  Such actions may lead to dismissal. 
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HOMEWORK REGULATION & PHILOSOPHY 
Check homework with your username and login at www. Edline.net 

 
At Heritage Academy, we believe that hoƳŜǿƻǊƪ ƛǎ ŀƴ ƛƴǘŜƎǊŀƭ ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǘƻǘŀƭ 
educational development. Learning is enhanced and lessons more completely understood with 
the application of additional practice, investigation, and problem solving. 
 
Teacher Responsibilities: 

 Post homework and grades weekly on the www.edline.net website  

 Provide ways for homework to stimulate positive analytical and creative thinking 

 Show ways for more in depth coverage of content than classroom time permits 

 Instill in students a sense of responsibility, self-discipline, and self-improvement 

 Offer varied ways for students to reinforce basic skills through practice 

 Assign work to promote the development of independent study skills 

 Communicate homework assignments to students clearly in writing and orally 

 Coordinate and communicate assignments and projects with each student throughout 
the course in a constructive, instructive, but never punitive manner, especially if the 
student must miss class due to travel or performances 

 Assign approximately 30 to 45 minutes of homework every night per course 

 Be mindful of foreign students with limited ability to read and write English.  Alternative, 
differentiated, or tiered assignments must be offered. 

 Monitor and review all assigned homework  

 Meet outside of class time with students as needed for academic assistance to meet 
learning objectives and to assess additional tutorial needs 

 Establish and share with your students your homework standards and expectations 
Student Responsibilities: 

 Understand and write down the assignment   

 Ask questions about the assignment if it is not clearly understood   

 Do assignments carefully, neatly, thoroughly and accurately 

 Submit assignments on time 

 Complete assignments and tests within one week missed due to absence from class 

 Establish good home study habits 

 Set aside time for an average of 30 to 45 minutes homework each night for each class 

 Understand that homework completed on a regular basis will enhance learning and  
will improve grades 

Teacher responsibilities prior to and during a planned absence: 

 Actively seek and post dates when students will be missing for tournament play or 
performances 

 Create appropriate distance learning packets or communicate via smartboard 
technology lessons and assignments for students who must miss class 

 Communicate with students who are away through email or Edline 

 Follow up with students who have missed to assess understanding, skill mastery, and if  
άŎŀǘŎƘ ǳǇέ ǘŜŀŎƘƛƴƎ ƻǊ ǿƻǊƪ ƴŜŜŘǎ ǘƻ ōŜ ǎŎƘŜŘǳƭŜŘ 

Student responsibilities prior to and during a planned absence: 

 Notify The Head of School with documentation related to the absence. For 
competitions, documentation of registration and dates of the event required. 

http://www.edline.net/
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 Notify each teacher with the dates of your absences well in advance 

 Check Edline for assignments during your absence 

 Email your teacher with any questions while you are away 

 Complete assignments and exams in a timely fashion to keep abreast of the coursework 
 

Please Note:  The school staff/receptionist will not gather assignments for absent students.  
Students and parents should contact teachers directly for needed materials and check the Edline 
website using your username and login at www.edline.net  for assignments. 
   

HONOR ROLL CRITERIA 
Students must be enrolled full time to be eligible for honor roll. 
Honor Roll Criteria: 
  Distinguished Honor Roll: !ƭƭ !Ωǎ   
  Honor Roll:   !ƭƭ !Ωǎ ŀƴŘ .Ωǎ 
 

HONORS CHALLENGE 
Teachers must have honors challenge syllabi approved by the Head of School before they can 
ƻŦŦŜǊ ǘƘŜ ŎƘŀƭƭŜƴƎŜ ǘƻ ǎǘǳŘŜƴǘǎΦ !ƭƭ ǎȅƭƭŀōƛ Ƴǳǎǘ ǎǇŜƭƭ ƻǳǘ ƛƴ ŘŜǘŀƛƭ ǘƘŜ άŘƛŦŦŜǊŜƴǘƛŀǘŜŘ ŎƻƴǘŜƴǘΣ 
ƭŜǎǎƻƴǎΣ ŀƴŘ ŀǎǎŜǎǎƳŜƴǘ ƻǇǘƛƻƴǎέ ǇǊƻǾƛŘŜŘ ǘƻ ǘƘƻǎŜ ǎǘǳŘŜƴǘǎ ǿƘƻ qualify and agree to work 
throughout the semester at an advanced level.  
 
To qualify, the students must have a prior year B- or better average for the subject in which an 
ƘƻƴƻǊΩǎ ŎƘŀƭƭŜƴƎŜ ƛǎ ƻŦŦŜǊŜŘ ŀƴŘ ōŜ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ 5ƛǊŜŎǘƻǊ ƻŦ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎκDǳƛŘŀƴŎŜ 
Counselor. 
 
These courses offer honors challenges for the advanced content study and assessment in the 
course: Literary Analysis and Composition, American Literature, British Literature, World 
Literature, World History, U.S. History, Physical Science, Biology, Chemistry, Physics. 

 
No mathematics, foreign language, or elective courses are designed to have honors strands. Skill 
development and content coverage taught in the progression of courses in the mathematics and 
foreign language programs are leveled by nature.  

 
In order to understand fully the expectations and level of coursework involved, students will be 
informed of expectations and course assignments. Syllabi should be offered within the first 
week of class. Students may not elect to take a course for honors credit after the contract 
deadline. Further, students may not drop the honors challenge option after the end of the 
quarter of the semester. Students should check with teachers for more information. 
 

HONOR CODE 

All students and staff will participate in an annual Honor Code Signing Ceremony, at which each 
individual will make a commitment to uphold the code at all times.  Students will be held 
accountable to the Honor Code (cover of this Handbook) in all classes, through the school 
disciplinary process, and in earning opportunities for school leadership and service.   
 
¢ƘŜ ǎŜƭŜŎǘƛƻƴ ōȅ ǘŜŀŎƘŜǊǎ ƻŦ ǘƘŜ ά{ǘǳŘŜƴǘ ƻŦ ǘƘŜ aƻƴǘƘέ ǿƛƭƭ ōŜ ƳŀŘŜ ƻƴ ǘƘŜ ōŀǎƛǎ ƻŦ ǘƘŜ Honor 
Code values. Students will be selected each month on the basis of their demonstration of a core 

http://www.edline.net/
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Heritage Academy value, as follows; Humility-September, Ethics-October, Respect-November, 
Integrity-December, Tolerance-January, Accountability-February, Generosity-March and Effort-
April.  Students who earn the honor of being named middle or high school student of the month 
may not have any honor code violations or earned demerits.   
 

LANGUAGE OF INSTRUCTION AND ON CAMPUS 
We honor our international students; however, we require that all students speak English at all 
times on campus except in the foreign language classes. This encourages students to practice 
English language skills in informal, as well as formal, settings at the school. 

 
LEAVING SCHOOL DURING SCHOOL HOURS 
The school must be notified if a student needs to leave school before regular dismissal.  
Students who leave campus without permission will be issued demerits. Students who are 
absent from a class without authorization will be issued demerits for each class missed.  
Students must always check out at the main desk when leaving or returning to campus. 

 
MEDICATIONS ON CAMPUS 
Heritage Academy does not have a full-time nurse on staff; therefore, physician prescribed 
medications must be recorded with Director of Student Services/Guidance Counselor.  Before 
prescription medications are brought to school for student use, the container that identifies the 
patient, ǘƘŜ ŎƻƴǘŜƴǘǎΣ ǘƘŜ ǇƘȅǎƛŎƛŀƴΩǎ ƴŀƳŜΣ ŀƴŘ ǘƘŜ ǇǊŜǎŎǊƛǇǘƛƻƴ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴ ƴǳƳōŜǊ Ƴǳǎǘ ōŜ 
shown to and recorded by the Director of Student Services/Guidance Counselor. NO 
PRESCRIPTION DRUGS SHALL BE CARRIED WITHOUT CLEAR DOCUMENTATION. In keeping with 
local, state, and federal laws, Heritage Academy cannot hold or administer medication.   
 

NATIONAL HONOR SOCIETY 
The National Honor Society chapter of Heritage Academy is a duly chartered and affiliated 
chapter of this prestigious national organization.  Membership is open to students in the 10th, 
11th, or 12th grades who qualify with a cumulative GPA of 3.5 and who have an overall record of 
good behavior each year of attendance at Heritage Academy.  Qualified students complete a 
Student Activity Information Form that provides the Faculty Council with information to show 
that the student meets the required national and local standards in four areas of evaluation: 
scholarship, leadership, service, and character.  The Director of Student Services/Guidance 
Counselor identifies and contacts qualified students in the fall and spring of the year and 
provide forms and deadlines for application.  The NHS Induction Ceremony is held once per 
semester. 

 
ONLINE COURSES 
Independent online courses are only offered to students who have scheduling conflicts and 
must take an online course to complete graduation requirements.  While attending Heritage 
Academy, students are allowed up to 2 online courses in which they will receive credit.  Online 
courses must be taken through the University of Nebraska-Lincoln Independent Study High 
School.  Normal tuition will be paid to Heritage Academy and Heritage will enroll the student for 
the designated course.  
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Students enrolled in online courses will complete a signed contract with the Director of 
{ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎκDǳƛŘŀƴŎŜ /ƻǳƴǎŜƭƻǊ ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ǘƘŜ ŦƻƭƭƻǿƛƴƎΦ 

 The course is to be done independently, using the tools contained within the course 

 The student is expected to adhere to the course plan as provided by the Director of 
Student Services/Guidance Counselor 

 The student is expected to read every assigned reading 

 The student is expected to outline each chapter, study open book tests, self-check 
activities, and projects related to each section when preparing for a progress test 

 ¢ƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ǘŀƪŜ Ŧƛƴŀƭ ǇǊƻƎǊŜǎǎ ǘŜǎǘ ŘǳǊƛƴƎ IŜǊƛǘŀƎŜ !ŎŀŘŜƳȅΩǎ ƻŦŦƛŎƛŀƭ ŜȄŀƳ ŘŀǘŜ 
Benefits of online courses at Heritage Academy: 

 Approved online courses provide students the opportunity to take a course which is 
required to graduate when it would not otherwise be available 

 One-on-one consultation with the Director of Student Services/Guidance Counselor  will 
outline the conditions of student contract for commitment, educating the student on 
how to follow the course and timeline provided by the counselor, and how to submit all 
online assignments 

 By completing the course on campus, the student is provided with an academic setting 
that provides far less distractions than at home 

 School personnel will proctor tests 

 Through the course, students have access to a live online personal professor 

 Students will be provided review sessions prior to each progress test for 90 minutes 
each session 

 

PARKING LOT USE  
Only students with a current Heritage Academy parking decal may park their vehicles on 
campus.  Morning students may park in the lot between 7:00 AM and 12:30 PM.  Afternoon 
students may park in the lot between 12:15 PM and 5:30 PM.  Seniors will be given parking 
privileges first, followed by juniors if space remains. Parking decals must be posted in the right 
ǊŜŀǊ ǿƛƴŘƻǿΦ  tŀǊƪƛƴƎ ǎǇŀŎŜǎ ǿƛƭƭ ōŜ ŀǾŀƛƭŀōƭŜ ǘƻ ǘƘƻǎŜ ǿƛǘƘ ŀ ŘŜŎŀƭ ƻƴ ŀ άŦƛǊǎǘ-come, first-
ǎŜǊǾŜŘέ ōŀǎƛǎΦ  {ǘǳŘŜƴǘǎ ŀǊŜ ƴƻǘ ŀƭƭƻǿŜŘ ǘƻ ǇŀǊƪ ƛƴ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ ŀǊŜŀ ŦƻǊ ŦŀŎǳƭǘȅ ǇŀǊƪƛƴƎΦ No 
back-in parking allowed. 
 
Using the school parking lot is a privilege and extreme care must be given to safe maneuvering 
in our parking lot.  Anyone who does not use safe conduct either in or out of a car may be 
suspended from driving or parking his/her car in our lot. Please do not invite friends from 
outside of Heritage to bring their cars in to our parking area.  Students may not go into the 
parking lot during school hours without explicit permission from an administrator.  Heritage 
Academy supports the driving policies of its passion area partners and allows only students 
approved by their respective academy to drive to school. 
 

 
PROGRESS REPORTS 
Weekly grade updates are provided through www.Edline.net. In addition formal grade reports 
are distributed eight times per year: four quarter mid-term progress reports and four quarter 
final grade reports. 
 

http://www.edline.net/
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Progress Reports will be distributed to parents the week of Sept. 20, Nov. 15, Feb. 14, and  

April 18 

Quarter Grades will be distributed to parents the week of Oct. 18, Jan. 3, March 21, and May 30 

 
PUBLIC DISPLAY OF AFFECTION     
Students are allowed to hold hands, but other personal contact is private and to be kept away 
from school.  Immodest or indiscreet behavior is unacceptable. 

 
READMISSION POLICY 
An application for admission constitutes neither a contract nor an agreement to enroll or 
reenroll any student. Heritage Academy reserves the right to deny enrollment or continuing 
enrollment to any student at its sole and absolute discretion. 
 

SEARCH AND SEIZURE 
Administrators Ƴŀȅ ǎŜŀǊŎƘ ǎǘǳŘŜƴǘǎΩ ŎƭƻǘƘƛƴƎΣ ƘŀƴŘōŀƎǎΣ ǿŀƭƭŜǘǎΣ ƻƴ-campus vehicles, backpacks 
and other personal possessions if reasonable suspicion suggests the possession of contraband 
substances or weapons in order to protect the student body from threat or danger.  Possessing 
dangerous instruments is prohibited and may result in immediate dismissal. 

 
STANDARDIZED TESTING  
The Director of Student Services/Guidance Counselor coordinates preparation for standardized 
achievement tests, advanced placement exams, and other necessary testing required for college 
admission.  Heritage Academy administers the Stanford Achievement Test to grades 5-9; the 
Preliminary Scholastic Assessment Test (PSAT) to all sophomores and juniors; and the battery of 
College Board Advanced Placements Exams to juniors and seniors. The Director of Student 
Services/Guidance Counselor also provides support for students preparing for the SAT I and II, 
ACT, or TOEFL tests. 
 
Students take the Scholastic Assessment Test (SAT) and the SAT II subject tests at other testing 
sites in the city. 

 
STUDENT RECOGNITION 
During the 2009-2010 school year, a committee of seniors developed a student recognition 
program for the school. Through their efforts, the following activities will be undertaken to 
motivate and reward students for their accomplishments.  
School CeremoniesΥ  ά{ǘǳŘŜƴǘ ƻŦ ǘƘŜ aƻƴǘƘέ ŀǎǎŜƳōƭȅΣ 9ŀǊƭȅ {ƛƎƴƛƴƎ /ŜǊŜƳƻƴȅΣ bƻ 5ŜƳŜǊƛǘ 
Celebration, Hilton Head-Bluffton Chamber of Commerce Junior Leadership Program, Spring 
Awards, Senior Awards and Graduation 
Activities and Awards: Heritage Spotlight Board, Grade Level Award Boards, Spirit Week, 
Birthday recognition 
Academic Recognition: Honor Roll, Good Citizenship Endorsement, National Honor Society, 
Graduates with Distinction 
Effort/Improvement/Achievement: Classroom Student of the Week Awards, Positive Referrals, 
Senior privileges 
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STUDENT SERVICES AND SUPPORT 
During the formative high school years, new social and developmental changes challenge each 
student daily. As our students learn communication, problem solving and social skills, adult 
professionals are available to help promote personal responsibility, good decision making and 
accountability. 
 
The Director of Student Services/Guidance Counselor provides support and guidance to all 
students with regard to academics as well as their involvement in any extracurricular activity. 
The Student Services/Guidance department will also work with students to facilitate the 
scheduling of classes and tutoring, oversee the college application process, and 
administer/coordinate standardized testing. 
 

TARDY  
All students should arrive to class on time. A student is considered tardy if they enter the 
classroom after class has been officially called through the intercom system. Students arriving 
tardy to school or between classes must report to the front desk to receive a pass before going 
to the classroom. The third and subsequent tardy will warrant a demerit.  Accumulation of 
ǘŀǊŘƛŜǎ ǿƛƭƭ ŜƴŘ ŀǘ ŜŀŎƘ ǎŜƳŜǎǘŜǊΩǎ ŎƻƴŎƭǳǎƛƻƴΦ 
 

TEXTBOOKS 
Textbooks will be distributed in classes and students are responsible for assigned texts.  
Assigned books must be returned by the last day of each semester or the student will be 
charged a replacement fee.  Students will also be assessed a fee for damaged textbooks. 

 
TRANSCRIPTS 
Students attending Heritage Academy that transfer within the school year will be allowed one 
transcript to be mailed to the receiving school.  There will be a $5 for any additional transcripts. 
 
Seniors will be allowed three transcripts to be mailed to colleges at no cost.  There will be a $5 
fee for any additional transcripts.  Students that are no longer at Heritage Academy will be 
charged a $5 fee for each transcript sent.   
 

TUTORING 
Occasionally, a student has difficulty with one of his/her classes and extra support is necessary. 
The Director of Student Services/Guidance Counselor, along with the student, parents, and 
classroom teacher, will coordinate a tutoring service with another adult teacher in these 
instances. In fairness to the tutor who has agreed to the tutoring contract, once a student signs 
a contract for tutoring on certain days and hours, he will be charged for those days even if he 
does not come, unless specific arrangements have been made with the tutor for another time 
prior to the scheduled session. While teachers currently under contract at Heritage Academy 
may be hired to tutor, they may not be hired through the school, or directly by parents, to tutor 
students enrolled in their class.  Fee schedules are available on the website or from the Director 
of Student Services/Guidance Counselor. 

 All tutoring must be arranged through Director of Student Services/Guidance Counselor. 

 Teachers may not serve as paid tutors for students in their current classes, with the 

exception of AP classes. 
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 Tutoring is to be administered one-on-one. No group tutoring may be arranged and 

students not under contract may not sit in on tutoring sessions. 

 Tutors may have no more than three active contracts at a time. 

 Tutors must be qualified in the subject matter/discipline for which they are providing 

tutoring. 

 Tutoring is to take place preferably at school or arrangements may be made to conduct 

tutoring in housing. No other sites are approved for tutoring.  Tutors should work closely 

with residential instructors/house parents to arrange a quiet place in housing away from 

other student study areas. 

 On-site tutoring must be completed by 10:00 PM.   

 Transportation for students must be arranged with a 24 hour notice to residential 

instructors/house parents/parents. 

 Tutors must submit a contract before payment can be issued. 

 No JGC employee may arrange for a student to work with a tutor not contracted 

through Heritage Academy. 

 

VANDALISM 
Any student destroying and/or defacing school property may be immediately dismissed and will 

be held legally responsible for financial restitution. 

 

WEAPONS 
Students are not allowed to carry a weapon or any item which might be considered a weapon 

(knives, pepper spray, etc). Dismissal may occur if a student is in possession of a weapon or any 

item which might be considered a weapon. 

YEARBOOKS 
School yearbooks are prepared annually as part of the instructional program.  Students enrolled 
in the Journalism course(s) assume responsibility, along with the teacher, to abide by ethical 
journalistic protocols and procedures.   
 
Yearbooks are available in the fall of the year and will be mailed to prior year graduating seniors 
with a U.S. address who completed a forwarding address card prior to graduation.  Graduating 
seniors living outside the U.S. will be accessed the cost of postage. The family of local graduating 
seniors will be contacted by phone when the yearbook is available at the school.  Returning 
students will receive a yearbook at school.  Underclass students not returning to the school may 
request a yearbook for the cost of postage, available only if copies remain after distribution.  
Remaining yearbooks will be sold at $65 each. 
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SCHOOL POLICIES 

 
ACADEMIC HONESTY POLICY 

Students need to be aware of the importance of academic honesty. Teachers must understand 
what academic dishonesty is and must educate their students of the consequences of academic 
dishonesty at Heritage Academy. 

I. WHAT ARE THE MOST COMMON FORMS OF ACADEMIC DISHONESTY? 
A. PLAGIARISM:  Plagiarism occurs when an individual uses another personΩǎ ƛŘŜŀǎΣ 

expressions or writing as if they were his/her own. 
Copying verbatim- This is the most common form and happens when an 
individual copies words or ideas directly from another source (e.g. book, article, 
Internet, lab report, friend) without giving proper credit to the author. 

 Paraphrasing ς This means an individual borrows written ideas from a 
source and rewrites them in his/her own words, but does not give credit 
to the original author. 

 Use of an idea ς This means an individual adapts an idea from another 
source without giving proper credit. (e.g. This could happen when asked 
to write an original piece, such as a short story, and you borrow an idea 
from a TV program, video, article, or classmate.) 

B. SHARING IDEAS DURING TEST SITUATIONS:  (e.g. sharing answers on a take 
home exam, asking/telling other students what is on a test/quiz) 

C. CHEATING ON TESTS AND QUIZZES:  (e.g. bringing answers into the test room 
via PAPER OR ELECTRONIC MEANS, copying from another student, or using 
unauthorized notes or technology) 

D. COPYING HOMEWORK (on and off campus) 
E. TAKING CREDIT FOR WORK THAT YOU DID NOT DO:  (e.g. not acknowledging 

assistance of a parent, friend or tutor) 
F. w9ah±LbD a!¢9wL![{ Cwha ¢9!/I9w{Ω whha{ !b5 w9{h¦w/9{Υ ǘŀƪƛƴƎ 

anything without permission that would assist you on a test or assignment. 
G. /Lw/¦a±9b¢LbD ¢I9 {/Ihh[Ω{ {9/¦wL¢¸ CL[¢9w{ Ǿƛŀ ǇŜǊǎƻƴŀƭ ǿƛǊŜƭŜǎǎ ŘŜǾƛŎŜǎ 

or any other means. 
II. WHAT HAPPENS WHEN A STUDENT IS INVOLVED IN ACADEMIC DISHONESTY? 
The teachers and administrators at Heritage Academy expect all students to do their own 
work and not submit as their own work ideas from a resource book, another student, or any 
other source.  This expectation refers to all homework, in-class assignments, and tests.  All 
cases of academic dishonesty will be reported to the administration. 

A. First Offense:  The student will earn a 0% for the assignment or test, five 
demerits, and a conference may be called for the student, parents/residential 
instructor, teacher, and the Head of School.  

B. Second Offense:  The student will earn a 0% for the assignment or test, five 
demerits, and a conference will be called for the student, parents/residential 
instructor, teacher, and the Head of School. The student will be expelled for the 
ǊŜƳŀƛƴŘŜǊ ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊΦ  {ǘǳŘŜƴǘǎ ǿƛƭƭ ŜŀǊƴ ŀ ά²έ for courses, and tuition 
will not be refunded. 
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COMPUTER ACCEPTABLE USE POLICY 
Heritage Academy provides computers and Internet service for the use of students, teachers, 
staff and administration. The computers provide access to local, national, and international 
sources of information. All users must act in a responsible, ethical, and legal manner in 
accordance with the educational objectives of Heritage Academy. 
Responsibilities: 

1. Faculty will supervise and provide guidance and instruction to students in the use of our 
computer resources. Students may not be in the computer lab without an adult 
supervisor. 

2. Students are expected to demonstrate ethical behavior when using computers and 
network resources. 

3. Students may not store work on the desktop, hard drive, or network. Students are 
responsible to have a flash drive for storage of individual class work and assignments. 

4. The exact use of computers in the class setting is at the discretion of the teacher. 
Students are not allowed to use the teacherΩǎ computer unless the teacher is present. 

Restrictions: 
1. Accessing, uploading, downloading, transmitting, displaying or distributing obscene, 

profane, inflammatory, threatening or disrespectful language or sites at any time on any 
computer in the school 

2. Damaging computers, ǎȅǎǘŜƳǎΣ ƴŜǘǿƻǊƪǎΣ ǎǇǊŜŀŘƛƴƎ ƻŦ ŎƻƳǇǳǘŜǊ άǾƛǊǳǎŜǎέ 
3. Posting personal information on the Internet or visiting sites like facebook.com or 

myspace.com 
4. ±ƛƻƭŀǘƛƴƎ ŎƻǇȅǊƛƎƘǘǎΣ ǇƭŀƎƛŀǊƛǎƳΣ ǘǊŜǎǇŀǎǎƛƴƎ ƛƴ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ǿƻǊƪ ƻǊ ŦƛƭŜǎ 
5. Use of Internet in class without permission and supervision of a faculty member 
6. Violating local, state, or federal statutes 

Consequences: 
Violation of these rules may include, but are not necessarily limited to, the suspension of all 
technology/computer privileges and disciplinary action.  Heritage Academy is not responsible for 
any loss of data due to faulty connections or equipment failure. 
 
 

DRUG TESTING POLICY 
Heritage Academy conducts a mandatory, random drug testing program for students and staff 
using either urine or hair tests.  Its purposes are: (1) to provide for the health and safety of all 
students and employees, (2) to undermine the effects of peer pressure by providing a legitimate 
reason for students to refuse to use illegal drugs.  
 
Consent:  Each student planning tƻ ŀǘǘŜƴŘ IŜǊƛǘŀƎŜ !ŎŀŘŜƳȅ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳǎǘƻŘƛŀƭ ǇŀǊŜƴǘ 
ƻǊ ƎǳŀǊŘƛŀƴ ǎƘŀƭƭ ŎƻƴǎŜƴǘ ƛƴ ǿǊƛǘƛƴƎ ǘƻ ŘǊǳƎ ǘŜǎǘƛƴƎ ǇǳǊǎǳŀƴǘ ǘƻ ǘƘŜ !ŎŀŘŜƳȅΩǎ ŘǊǳƎ ǘŜǎǘƛƴƎ 
program.  No student shall be allowed to attend the Academy unless they first give such 
consent. 
Selection:  The Head of School have the right to ask of all new students to undergo a drug test at 
the time of admission, if he chooses. All new and current students can be tested at the 
beginning of any semester or school year. In addition, random testing of students will be 
conducted at the discretion of the Head of School during the school year. Selection for random 
testing will be at the discretion of The Head of School. He shall take all reasonable steps to 
assure the integrity and confidentiality of the testing process.  
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Sample Collection:  Samples will be collected the same day the student or staff is selected for 
testing. If a student is unable to produce a urine sample, the student must wait in the area until 
a sample can be produced.   
Prescription Medication:  Students and staff who are taking prescription medication may 
ǇǊƻǾƛŘŜ ŀ ŎƻǇȅ ƻŦ ǘƘŜ ǇǊŜǎŎǊƛǇǘƛƻƴ ƻǊ ŀ ŘƻŎǘƻǊΩǎ ǾŜǊƛŦƛŎŀǘƛƻƴ ƛƴ ŀ ǎŜŀƭŜŘ ŜƴǾŜƭƻǇŜ ǘƻ !ŎŀŘŜƳȅ 
personnel at the time a sample is collected. In the event of a positive test, that envelope will be 
ŦƻǊǿŀǊŘŜŘ ǳƴƻǇŜƴŜŘ ǘƻ ǘƘŜ ƳŜŘƛŎŀƭ ǊŜǾƛŜǿ ƻŦŦƛŎŜǊ ǘƻ ŎƻƴǎƛŘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǊ ǎǘŀŦŦ ƳŜƳōŜǊΩǎ 
use of such medication to assure the accuracy of the result. Such information provided by the 
student or staff will not be disclosed to any Academy official. 
Scope of Tests:  Testing will be completed for one or more drugs. The Head of School will decide 
which drugs will be screened; but in no event shall that determination be made after selection 
of students for testing.  Student samples will not be screened for the presence of any substances 
other than an illegal drug, or for the existence of any physical condition other than drug 
intoxication. 
Limited Access to Results:  The medical review officer will be authorized to report results only to 
the Head of School or to such persons as may be designated.   
Refusal to Submit Sample:  If a student refuses to produce a urine sample or refuses to give a 
hair sample, the student shall be treated as if he or she had failed a drug test. 
Detection of Adulterants or Dilutants in Test Sample: 
²ƘŜƴŜǾŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ǘŜǎǘ ǊŜǎǳƭǘ ƛƴŘƛŎŀǘŜǎ ǘƘŜ ǇǊŜǎŜƴŎŜ ƻŦ ŀƴ ŀŘǳƭǘŜǊŀƴǘ ƻǊ ŘƛƭǳǘŀƴǘΣ ǘƘŜ ǘŜǎǘ 
result shall be considered positive. 
Procedures in the Event of a Positive Result:  ²ƘŜƴŜǾŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ǘŜǎǘ ǊŜǎǳƭǘ ƛǎ ǇƻǎƛǘƛǾŜΣ ǘƘŜ 
following will occur: 

1. The student will be given the opportunity to discuss the test results with a medical 
review officer.  The student will cooperate with the medical review officer and, if 
requested to do so, provide a second urine specimen.  The medical review officer 
shall report the results of any failed test as detailed under the paragraph titled 
άƭƛƳƛǘŜŘ ŀŎŎŜǎǎ ǘƻ ǊŜǎǳƭǘǎΦέ 

2.  A custodial parent or legal guardian will be notified and a meeting will be scheduled 
with the Head of School, the student, the custodial parent or legal guardian.   

First Failed Test:  CƻǊ ǘƘŜ ŦƛǊǎǘ ǇƻǎƛǘƛǾŜ ǊŜǎǳƭǘ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ 
be dismissed from Heritage Academy.  Tuition will not be refunded 
Non-punitive Nature of the Policy:  No student shall be penalized academically for testing 
positive for illegal drugs.  The results of the drug test pursuant to this policy will not be 
ŘƻŎǳƳŜƴǘŜŘ ƛƴ ŀƴȅ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘǎΦ  LƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ǊŜǎǳƭǘǎ ƻŦ ŘǊǳƎ ǘŜǎǘǎ 
will not be disclosed to criminal or juvenile authorities absent legal compulsion by valid and 
binding subpoena or other legal process; however, the Academy will not solicit such subpoena 
or legal process.  In the event of service of any such subpoena or legal process, the student and 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳǎǘƻŘƛŀƭ ǇŀǊŜƴǘ ƻǊ ƭŜƎŀƭ ƎǳŀǊŘƛŀƴ ǿƛƭƭ ōŜ ƴƻǘƛŦƛŜŘ ōŜŦƻǊŜ ǊŜǎǇƻƴǎŜ ƛǎ ƳŀŘŜ ōȅ ǘƘŜ 
Academy. 
 
 
 

EXTRACURRICULAR TRAINING POLICY 
Heritage Academy offers a college prep program designed to promote academic excellence 
while enhancing the opportunity for students to maximize their potential in areas of individual 
interest associated with athletics, the arts or academics.  In order to facilitate fulfillment of this 
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objective, Heritage Academy requires that each student be involved in a supervised training 
program approved by the Head of School. Parents may not serve as ŀ ǎǘǳŘŜƴǘΩǎ ǎƻƭŜ ǘǊŀƛƴŜǊ ƻǊ 
coach. High school students will be required to participate in fifteen (15 hours) of training and 
middle school students are required to be involved in seven (7) hours of training.  Students 
enrolled in the Fast Track High School Program may substitute additional coursework and study.   
 
Approved programs will normally be formal established programs serving groups of individuals 
with common interests. Where such programs do not exist, individualized programs may be 
considered.  Acceptance of programs shall be solely at the Head of SchoolΩǎ ŘƛǎŎǊŜǘƛƻƴΣ ōŀǎŜŘ ƻƴ 
an assessment of appropriateness, quality and reliability. Procedures for application of new 
programs will be established by the Head of School. 
 
Procedures Relating to Application for Approval as an Extracurricular Training Program 
A Head of School is responsible to review programs seeking approval by Heritage Academy.  
Candidates must provide a written proposal defining all aspects of the program in detail, 
including an outline of the program and its goals, a weekly training schedule and credentials of 
instructors and mentors.  In addition to the written proposal, the individual responsible for the 
program and those involved in instructing students must meet with the Head of School.   
Procedures for Individualized Programs Approved by the Head of School 
Individuals responsible for approved programs will be required to sign a contract with Heritage 
Academy defining the details of the program.  The contract will also require weekly reports 
ŎƻƴŦƛǊƳƛƴƎ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ŀŎǘƛǾƛǘƛŜǎΦ  ¢ƘŜǎŜ ǊŜǇƻǊǘǎ Ƴǳǎǘ ōŜ ǎƛƎƴŜŘ ōȅ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ƛƴ ŎƘŀǊƎŜ ƻŦ 
the program and will be retained by the school.  Programs that do not comply with the terms of 
the contract can lose their approval. 
 
Students will be required to provide a weekly report of hours involved and activities undertaken, 
unless the trainer/coach participates in online verification of hours. Failure to comply can result 
in termination of approval of the student to be included in the program.   
 
Before the opening of school, students must be enrolled in an approved program for their extra-
curricular passion or have their individual program approved by the Head of School.  If students 
want to leave, change or deviate from the after school extracurricular program to which they 
committed when they enrolled, they will immediately inform Heritage Academy.  They will have 
to present an alternate program which must be approved by the Head of School. 
 

FAST TRACK ACADEMICS PROGRAM POLICY 
The Heritage Academy for Fast Track Academics program provides students who are not 
enrolled in another athletic or artist training program the opportunity to focus on their high 
school program as their passion, thereby completing graduation requirements in three years. 
 

Program 
 Students enrolled in the Heritage Academy for Fast Track Academics program will 

complete 25 credit hours to meet Heritage Academy graduation requirements.  

 Students will be enrolled in four classes per semester for three years and must maintain 
a 2.5 GPA to continue in the program. One credit for physical education to be earned 
through personalized summer activities. 
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 Students in the Fast Track Program must be available to take courses at anytime during 
the morning and afternoon sessions so that an appropriate four course outline with 
additional study time is ensured. 

 Students could continue for a fourth year and enroll in additional honors/AP courses not 
yet completed if they so choose or they would qualify to enter college upon completion 
of the 25 credit requirement. 

 
HOUSING POLICY 

Heritage Academy students generally live with parents or in supervised housing of partner 
programs. 
 
Occasionally, alternative living arrangements are requested.  In the interest of ensuring proper 
supervision and legal responsibility, the following guidelines will govern decisions on alternative 
housing requests: 

1. Students who are training with an approved program outside of Heritage Academy must 
live in housing approved by the training program. 

2. Students in other passion areas or an individual program under the umbrella of Heritage 
Academy may be allowed to live in the home of a Heritage Academy faculty member 
with the approval of the Head of School.  This faculty member must be legally 
ŜƳǇƻǿŜǊŜŘ ǘƻ ŀŎǘ άƛƴ ƭƻŎƻ ǇŀǊŜƴǘƛǎέ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ƳŜŘƛŎŀƭΣ ǎŎƘƻƻƭƛƴƎ ŀƴŘ ǘǊŀǾŜƭ 
decisions can be appropriately made in the best interests of the student and school. 

3. Students in other passion areas or an individual program under the umbrella of Heritage 
Academy may be allowed to live with an adult over the age of 30 (with the approval of 
the Head of Schoolύ ǿƘƻ ƛǎ ƭŜƎŀƭƭȅ ŜƳǇƻǿŜǊŜŘ ǘƻ ŀŎǘ άƛƴ ƭƻŎƻ ǇŀǊŜƴǘƛǎέ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ 
medical, schooling and travel decisions can be appropriately made in the best interests 
of the student and school. 

4. Any student in categories 1, 2, or 3 must have documentation which gives the housing 
supervisor ǘƘŜ ǊƛƎƘǘ ǘƻ ŀŎǘ άƛƴ ƭƻŎƻ ǇŀǊŜƴǘƛǎέ.  Students will not be allowed to attend 
school unless this documentation is on file with the residential instructor or 
houseparent. 

 
 

IMMUNIZATION POLICY 

 All new students who are residents of South Carolina must present a S.C. Certificate of 
Immunization on or before the first day of school. 

 All other new students from any other state or country who do not have a S.C. 
Certificate of Immunization will be issued a South Carolina Certificate of Special 
Exemption by the school.  This will allow these students a 30 day grace period to obtain 
the official S.C. Certificate of Immunization.   

 Responsibility rests on the parent, houseparent/ residential instructor or guardian 
standing άin loco parentisέ to secure the needed S.C. Certificate of Immunization. The 
school does not organize or coordinate any immunization appointments. 

 The admissions office of Heritage Academy does not collect immunization records that 
are on any form other than the S.C. Certificate of Immunization.  It is the parent, 
ƘƻǳǎŜǇŀǊŜƴǘκ ǊŜǎƛŘŜƴǘƛŀƭ ƛƴǎǘǊǳŎǘƻǊ ƻǊ ƎǳŀǊŘƛŀƴΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǘŀƪe these documents 
with the child to either a doctor or the health department before the 30 day grace 
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period ends.  Heritage Academy is required by S.C. law to deny continued attendance if 
any child is not in compliance with S.C. School Immunization Requirements. 

 We encourage students through their parent/residential instructor/houseparent to 
ƳŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜƴǘ ǿƛǘƘ ŀ {Φ/Φ ŘƻŎǘƻǊΩǎ ƻŦŦƛŎŜ ƻǊ ǘƘŜ {Φ/Φ ƘŜŀƭǘƘ ŘŜǇŀǊǘƳŜƴǘ ǘƻ ǘŀƪŜ 
any new child and their records and obtain the needed certificate prior to the start of 
school. A list of the physicians/providers who participate in the VAFAC program is 
available at the school.   
 

It will be the responsibility of the parent, houseparent/ residential instructor or guardian to 
make sure that the child receives the further necessary immunizations by the expiration date on 
the certificate and that the school receives a new certificate.  The school will monitor temporary 
certificates and will notify the parent, houseparent/ residential instructor or guardian when the 
expiration date is approaching.  
 
 

NETWORK ACCEPTABLE USE 
Heritage Academy provides computers and Internet service for the use of students, teachers, 
staff and administration. The computers provide access to local, national and international 
sources of information. All users must act in a responsible, ethical and legal manner in 
accordance with the educational objectives and standards of Heritage Academy. No student or 
staff member may use school computers or personal phones or devices for viewing social sites 
such as MySpace, Facebook, etc. YouTube is allowed solely for class instruction and must be run 
only by the teacher. Electronic devices (including computers, PDAs, iTouches, and cell phones) 
may not access any restricted sites on the school network through any access. 
 
From time to time, the IT Manager will erase all personal data from the hard drive. Teachers and 
students are reminded that they may only save the work done on a school computer onto their 
personal flash drive. 
 
Research acquired through websites must be clearly noted and cited in student papers 
according to the Modern Language Association rules for quotation and paraphrase.  

 
 

TUITION AND PAYMENT POLICY 
Updated fees and tuitions are located on the website: www.heritagehhi.com. 
 
Once a fee (application, deposit, or tuition) has been rendered, there will be no refund if a 
student withdraws from a class or the school.  Once a student has made a commitment to the 
school or to a class, a teacher has been hired and a slot for that class has been taken which may 
keep another student out of that class. Occasionally, students will be moved from one class to 
another for academic reasons.  This is considered a transfer, not a withdrawal. All student 
records, including grade reports and transcripts, will be held until all balances are cleared by the 
accounting offices of Junior Golf Corporation. 
 

 

http://www.heritagehhi.com/
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SIGNATURE PAGE FOR STUDENTS AND  
PARENTS AND TEACHERS 

 
Overall Statement:  I have read the Student Handbook and understand and 

agree to abide by all policies, procedures and expectations therein.  

Specific Statement:  I have read and will abide each of the following policies 

and expectations. 

Students, Parents/Houseparent/Residential Instructor/Staff Member:   Please initial each line below. 

 

Student  Parent or 

or staff  Houseparent 

initials  initials 

_____  _____ The Heritage Academy Honor Code 

_____  _____ Academic Honest Policy 

_____   _____ Computer and Network Acceptable Use Policy 

_____   _____ Extracurricular Training and Fast Track Academics Policy 

_____  _____ Drug Testing Policy 

_____  _____ Final Exam Expectations 

_____  _____ Housing Policy 

_____  _____ Immunization Policy 

_____  _____ Tuition and Fees Policy 

 

Printed Name: ______________________________ Grade ____   Staff Member _____ 
 
Signature: 
________________________________________________________________________      
 
Parent / Houseparent/ Residential Instructor Signature:  
 
________________________________________________________________________ 
 
 
Date: ____________________________________     
 
Students are to submit the signed form to your Block I or Block IV teacher no later than the 3rd 
day after you begin class at Heritage Academy.  Students with unsigned forms will not be 
allowed to attend school functions until the form is signed and submitted. 
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www.heritagehhi.com  

 
Parents and students are encouraged to access this website regularly for 

announcements and information. 
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